B coorBerctBuM ¢ . 9 (denepanbHOro cranaapra OyXraaTepcKkoro ydera s
OpraHu3aliii TOCYIapCTBEHHOIO CEKTOpa, YTBEPKIECHHBIM NpukazoM MuH@uHa OT
30.12.2017 Ne 274H «YdeTHast NOJINUTHKA, OICHOYHBIEC 3HAYCHUSA M OIIMOKH» U 1. 1.6
VYyernoit nonutuku - ®I'bOY BO «MUI'Y» my0nukyeT OCHOBHBIE ITOJIOXKEHUS YUETHOU
HIOJIUTUKH.

VYyeTHasi NOJUTUKA YHUBEPCUTETA BKIIIOYAET B CEOS CIAEAYIOIINE Pa3/Iebl:

. O0ume nonoxKeHus

. Texnomorust 06pabOTKK y4eTHON MH(pOpMALIH

. [lepBruHBIE U CBOHBIE YUETHBIE JOKYMEHTHI U OyXTraJTepCKHE PErUCTPbI

. [IpaBuna nokymentoobopora

. IIman cyeroB

. Y4eT oTJeNbHbIX BUJIOB UMYIIIECTBA U 0053aTENIbCTB

. IHBeHTapu3anus umMyliecTBa U 00s3aTeNbCTB

. [lopsnok opranuzanuu U o0ecreueHuss BHyTPEHHEro (PMHAHCOBOTO KOHTPOJIS
. Byxranrepckas (huHaHCOBasI) OTYETHOCTH

10. Ilopsimok mnepenayd JOKYMEHTOB OyXrajaTEpCKOro ydera IIpH CMEHe

PYKOBOAMTENS U IJIAaBHOTO Oyxrajarepa

11. OcoGeHHOCTH HAJIOTOBOIO y4eTa

B mepBoM pa3aene yka3aHbl oO0IIMe CBEACHHUS 00 OpraHW3aldM ydeTra B
yHUBepcuTeTe. byxrantepckuil ydeT BemeTcs CTPYKTYPHBIM MOApa3eIeHUEM —
yIpaBlIeHHEeM OyXraaTepckoro ydera u koHTpois (manee — YbYuK), Bo3rmaBnsempim
rmaBHeiM ~ Oyxranrepom. Corpynnukun YBYuK  pykoBoacTtBytorcss B pabote
[lonoxxenuem 00 YBbVYuK, nomxHOCTHBIMH HHCTpYKUUAMH. OTBETCTBEHHBIM 32
BEICHUE OyXrajaTepckoro ydera B YUPEXKJACHUM SBISETCA IVIaBHBIA Oyxraiarep
YHUBEPCUTETA.

KaccoBble onepanuu BeayTcs B Kacce YUPEXKIEHHUS KAaCCOBBIM PaOOTHUKOM,
Ha3Ha4YaeMbIM NPHUKA30M PYKOBOIWTENS YUPEXKICHUS, a TaKKE B MOAPA3JIEICHUAX B
COOTBETCTBHUM C TIOPAJKOM BEIACHUS KACCOBBIX OINEpaluid, YTBEPKICHHOM
PYKOBOJIUTEJIEM YUPEXKICHHUS.

[Ipy BHecEHMM WU3MEHEHHMI B YUYETHYIO TMOJMTHKY [JIaBHBIA Oyxraiarep
OLICHMBACT B LEIAX CONOCTABIEHUS OTYETHOCTH CYLIECTBEHHOCTh HW3MEHEHUs
nokaszareneil, orpaxaroumux (UHAHCOBOE TMONOXKEHUE, (UHAHCOBBIE PE3YJIBTaThI
JESTENbHOCTH YUPEKICHUS U JBUKEHHE €ro JICHEKHBIX CpPEICTB Ha OCHOBE CBOETO
npodeccuoHabHOrO CyXaeHus. Takxke Ha OCHOBE MPO(PECCHOHAIBHOIO CYKIEHUS
OLICHMBAETCSl CYIIECTBEHHOCTh OLIMOOK OTYETHOrO MEpPHOAA, BBISBIECHHBIX IOCIE
YTBEPKJCHUS OTYETHOCTH, B LIENAX MPUHATHUS PELICHUS O pacKpbITUH B [losicHEHUAX K
OTYETHOCTH MH(POPMALIMU O CYIIECTBEHHBIX OIIMOKAX.

Brtopoii pa3nes comepxut nHGOPMAIMIO 0 TEXHUYECKUX CPEACTBAX 00pabOTKH
NaHHbIX. byxrantepckuii yder BeOeTCsl B D3JIEKTPOHHOM BHUIE C NPUMEHEHUEM
IpOrpaMMHbIX IpoaykroB 1C.

C ncronp30BaHUEM TEIEKOMMYHHKALMOHHBIX KAHAJIOB CBA3M M JIEKTPOHHOMN
nonmucu YbYuK ocymiecTBisier 3IeKTpOHHBIM JOKYMEHTOOOOPOT C YIpaBlIeHHEM
denepanbHOTO Ka3zHaveicTBa, HamoroBeiMU opranamu, COP, dbenepanbHbIM OopraHoM
CTaTUCTHKH, OAaHKaMU U T.JI.

O 0 1N DN K LW —



be3 naanexamniero opopmiieHusi NEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB
ar00bIe UcTipaBiieHus (100aBIeHNE HOBBIX 3alMCEH) B AIEKTPOHHBIX 0a3axX JaHHBIX HE
JIOMYCKarOTCSl.

B TperbeMm pa3aeJie ykazaHo, YTO YUpeXJI€HUE UCTIONb3YeT YHU(PUIIMPOBAHHbIE
¢dopMbl peructpoB Oyxydera, NEpedHCICHHbIE B MPUIOKEHUU 3 K npukazy Ne 52H,
61u. Ilpu HEoOXoAMMOCTH (POPMBI PETUCTPOB, KOTOpbIE HE YHU(DULHUPOBAHBI,
pa3palaTbiBaloTCS caMOCTOsATeNbHO. Omepanuu, sl KOTOPBIX HE MPEayCMOTPEHO
COCTaBJICHHE YHU(PUUUPOBAHHBIX (POPM TEPBUYHBIX JTOKYMEHTOB WIH (HopM
NEPBUYHBIX  JOKYMEHTOB,  pa3pabOTaHHBIX  opraHu3anued,  opOopMISIIOTCS
byxrantepckoit cnpakoit (¢p. 0504833). Ilpu HeoOxomumocTu K byxramrepckoii
cipaBke (. 0504833) npunaratorcs pacyer U (Mian) opOPMIIEHHOE B YCTAHOBICHHOM
nopsnke "IIpodeccuonanbroe cyxenue".

YerBepThlili pa3zmen omnpeaenseT npaBuia JokymeHtoobopora. Ilopsigoxk u
CPOKHU IepeAayy MEePBUYHBIX YUYETHBIX JOKYMEHTOB JJI1 OTPAXXEHUS B OyXTraJTEpCKOM
y4yeTe  YCTaHaBIUBAIOTCSI  TrpaduKaMu  JIOKYMEHTOOOOpOTa,  YTBEPKICHHBIMU
PYKOBOJIUTENEM.

K OyxranrepckoMy ydery MpPUHMMAIOTCS II€pBUYHBIE (CBOJIHBIE) YYETHbIE
JOKYMEHTBI, MOCTYIUBIIME IO PE3ylbTaTaM BHYTPEHHEro KOHTPOJISI COBEPLIAEMBIX
(bakTOB XO3SUCTBEHHOW >KU3HM AJIA PETHUCTPALMU COMAEPKAIMXCS B HUX JAaHHBIX B
peructpax OyXrajaTepCKOro ydera, U3 NpearoOKEHUsS HaAJekKallero COCTAaBICHHUS
NEPBUYHBIX YUYETHBIX JOKYMEHTOB IO COBEPIIEHHBIM (PaKTaM XO3SIMCTBEHHOW >KM3HU
JUIIaMU, OTBETCTBEHHBIMU 32 UX 0(hOpMIICHHUE.

CBOEBpEMEHHOE UM  KaueCTBEHHOE O(OpPMIIEHHE TEPBUYHBIX  YUETHBIX
JOKYMEHTOB, I€pe/iauy UX B YCTAHOBJIEHHBIE CPOKU JJIsi OTPAKEHUSI B OyXralaTepcKoM
y4dere, a TaKke JOCTOBEPHOCTh COAEPXKAIIMXCSA B HUX JIaHHBIX O0ECIEUMBAIOT JIHIIA,
OTBETCTBEHHbIE 32 opopMiIeHHE (DaKTa XO3AWCTBEHHOM KM3HU U (WJIM) MOAMKUCABIINE
9THU JTOKYMEHTHI.

Onpenenex MOpsSAOK OTPaXEHHsI B y4eTe€ NEPBUYHBIX YYETHBIX JTOKYMEHTOB,
NOCTYNUBIIMX B yupexieHue Oosee Mo3aHel qaroil, yem Jara uX BBICTABIEHUS, U 110
KOTOPBIM HE CO3/1aBaJICsl COOTBETCTBYIOIINI pe3epB NPEACTOALUX PACXOI0B.

IlsaTpiii  pa3gea  packpbiBaeT OCOOEHHOCTH pabouero IjiaHa CYeToB,

azpaboranHoro B coorBercTBuM ¢ MHcTpykuuen Ne 1570, UncTpykuueit Ne 174H.

Paszpsin
HOMeEpa Kon
cyera
AHnanumuyeckuti K00 6uoa yciyeu:
0110 «®yHnameHTalIbHBIE UCCIIEIOBAHMS
1-4 0113 «/Ipyrue obmerocyapcTBEHHbIC BOIPOCHD)
0706 «Bpiciiee oOpazoBaHHUE»
0708 «IIpuknagHple HAYIHBIE UCCIICIOBAHUS B 00JIACTH 00Pa30BAHUS))
0709 «JIpyrue Bonpockl B 007aCTH 00pa30BaHM . ..
5-14 0000000000
15-17 Koo suda nocmynnenuii unu viovimuti, COOmeemcmeyiouull.
AHAIMTUYECKOM IpyMIie MOABUIA JOXO0I0B OI0IKETOB;
KOy BUJa pacxooB;
AHAMTUYECKOW TpyNme BHIAa HUCTOYHUKOB (PUHAHCHPOBAHHS e(UIIMTOB
OIOIKETOB




18 Koo suoa ¢hunancosoeo obecneuenus (OesmenvHocmu)

° 2 — TmpuHOCAMAS JOXOA MAESITeNbHOCTh (COOCTBEHHBIC JTOXOMIBI
YUPEKIACHUSA);

3 — cpelcTBa BO BpEMEHHOM PacHOPsHKEHUH;

4— CY6CI/L[[I/ISI Ha BBIIIOJIHCHUC I'OCYAAPCTBCHHOT'O 3aJaHUs;

5 — cyOcuanu Ha MHbBIE TIeITH;

o 6 — CY6CI/II[I/II/I Ha ICJIN OCYIICCTBIICHUA KAIIUTAJIbHBIX BJIOXXCHUA

B wactu omnepamuii M0 HUCHONTHEHUIO MMYOJUYHBIX O00SI3aTEILCTB IEpe]
rpaXxaaHamMu B JeHEKHOW (popme yupekIeHrne BeeT OIOMKETHRIM YyUYeT 1o pabodemy
Ilnany cueroB B coorBeTcTBUU MHCTpYyKInen Ne 162H.

IIlecroii pa3gesn ONUCHIBAET YYeT OTHEIBHBIX BHJOB HMYIIECTBA W
00s13aTenbCTB. byxydeTr Benmercs mo NMEepBUYHBIM JOKYMEHTaM, KOTOPBIE MPOBEPEHbI
corpynaukamMu YBYuK B COOTBETCTBUM C IMOJO0KEHHEM O BHYTPEHHEM (hDMHAHCOBOM
KOHTpOJIE.

Omnpenenen  NOpANOK ~ ydyeTa  OCHOBHBIX  CpPEACTB,  MarepHajbHBIX
3armacoB, 0O€3BO3ME3HO TMOJYyYEHHBIX HE(UHAHCOBBIX aKTHUBOB, 3arpar Ha
M3TOTOBJICHHE TOTOBOM MPOJYKIIMU, BBIMIOJIHEHHE PAOOT, OKa3aHHE YCIyT, PACYE€TOB C
MOJIOTYETHBIMU JIMIIAMH, PAcyeToB C JAEOUTOpaMU U KPEAUTOPAMH, PACUYETOB IO
00s13aTeIhCTBaM, CITIMCAHUS IEOUTOPCKON M KPETUTOPCKOM 3310 KEHHOCTH.

Takke maHHBIM pa3fen OMUCHIBACT TOPSAOK OmpeacsieHus: (UHAHCOBOTO
pe3ynbraTta i CAaHKIMOHUPOBAHUS PACXOJIOB.

Cenbmoii  paszgen  «HBeHTapuzamuss UMyllecTBa H  00S3aTEIbCTBY.
NHBeHTapu3aiuo UMyIeCTBa U 00s3aTeNbCTB (B T. Y. UACIAIIUXCS HA 3a0allaHCOBBIX
cuerax), a Takke (PMHAHCOBBIX PE3YyJBTATOB (B T. 4. pacxoloB OyAylIuX MEPUOAOB U
PE3EPBOB) MPOBOJIUTCS MOCTOSHHO JICUCTBYIOIIAs MHBEHTAPU3AIMOHHAS KOMUCCHS Ha
OCHOBAaHHH PEIICHUS O MPOBEACHUM WHBEHTapu3aluu. B oTnenpHbIX ciaydasx (mpu
CMEHE OTBETCTBEHHBIX JIUII, BHISBICHUH (DAKTOB XUIICHUS, CTUXUNUHBIX OCJACTBUSX U T.
11.) UHBEHTAPU3AIMI0 MOXET MPOBOJUTH CHEIMAIbHO CO3JaHHas pabouas KOMHUCCHS,
COCTaB KOTOPOW YTBEPKIAAETCS OTAECIbHBIM PEIICHUEM PYKOBOAUTENS.

BocbMoii  pasgesn  omnpenenser MOPSAOK  OCYLIECTBICHHS BHYTPEHHETO
(GbUHAHCOBOTO KOHTPOJS. BHyTpeHHUI (WHAHCOBBII KOHTPOJIb B YYPEKICHUU
OCYIIECTBIISIET KOMHCCHUA, YTBEpPXKIACHHAas pykoBoaureneM. [lomuMo komuccuu
MOCTOSSHHBIM TEKYIIMHA KOHTPOJIb B XOJA€ CBOEW JEATEIBHOCTH OCYIIECTBISIIOT B
paMKax CBOUX MOJHOMOYHUW PYKOBOAMUTENb YUPEXKAECHUS, €T0 3aMECTUTENM; TIaBHbBIN
oyxranrep, corpyaHuku YbVYuK; nauanbauk @IV, corpygnukun dIY HavanbHUK
Opunnueckoro ynpaBieHusi, coTpyaHHKHd FOpuaudyeckoro ympaBi€HUs; HWHBIE
JTOJIKHOCTHBIC JTUIA YUPEKICHHS B COOTBETCTBUHU CO CBOMMU O0SI3aHHOCTSIMHU.

JeBsiThlii pa3nen byxranrepckas (puHaHCOBAs) OTYETHOCTD

Byxrantepckas OT4ETHOCTh (DOPMHUPYETCS M XPAHUTCS B BHJE AJIEKTPOHHOTO
JIOKYMEHTa B UH()OPMAIMOHHOM cUCTeME «DIEKTPOHHBIN bromxeT».

B nmecarom pasgenie  onpenerneH  NOPSAJOK — Mepefadyd  JOKYMEHTOB
OyXrajJTepcKoro yudera npu CMEeHE PYKOBOIUTEINS U raBHoro Oyxranrtepa. [Ipu cmene
PYKOBOIWTENS WJIM TJIABHOTO OyXrajirepa YYpekKJIeHHUs OHU O0O0s3aHbl B pPaMKax
nepeaayu e 3aMEeCTUTEN0, HOBOMY JOJDKHOCTHOMY JIUILY, HHOMY YIIOJIJHOMOYEHHOMY
JOJKHOCTHOMY JIMIY VUPEXKICHHS (ajnee — YHOJIHOMOYEHHOE JIHUI0) Nepenarhb




JTOKYMEHTBI OyXTaJTepCKOTO y4eTa, a TakKe Ie4aTH W IITaMIIbl, XpaHsIIHecs B
OyXrajaTepuu.

OaunHaauarbiii pa3gea «OCOOCHHOCTH HAJOroBoro y4dera». OcCOOEHHOCTH

HAJIOrOBOI'O y4€Ta B YHUBCPCUTCTC OTPAKCHBI B OTACIIBHOM IMPHUIIOKCHUU.

VYueTHas NoIUTHKA COACPIKUT CIICAYIOIINC ITPHUITOKCHUA:

1.

Pabouwnii mian cyeros;

[TonoskeHrE 0 BHYTPEHHEM KOHTPOJIE B YUPEKICHHH;

[Topsimox mpu3HaHUS B OyXTaJTEpCKOM Y4eTe W PACKPBITHS B OyXrajlTepCKOu
(brHAHCOBOI) OTYETHOCTH COOBITUM MOCIIE OTYETHOM JaTHI;

[Topsiiok IpUHATHS 0053aTEIBCTB;

[Topsaok mpoBeneHNs MHBEHTApU3AIIH aKTUBOB U 00S13aTEIIbCTB;

[Topsiiok MpoBeNCHMS MHBEHTAPU3AIUN KaCCHI;

[TonoxkeHre 0 TMpU3HAHUU JEOUTOPCKON 3aTOKEHHOCTH COMHUTEIBHON WU
Oe3Hae)KHOH K B3BICKAHUIO,

I'padux noxymenTroobopora;

Homepa xxypHasoB onepauuii;

10. Ionoxxenue o ciryeOHbIX KOMaHANPOBKAX;

11. IMopsimok pacuera pe3epBa Ha MPEACTOSIIYIO OIUIATY OTITYCKOB;

12. IIpodeccuonanbHOE CyXKJIEHUE OyXranrepa;

13.Texuuyeckuil  periaMeHT  PE3EpPBHOTO  KOMUpOBaHUS ~ 0a3  JaHHBIX

oyxranrepckoro yuera UI'Y;

14. OcoGeHHOCTH HAJIOTOBOTO YYeTa.



