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I. IEJIHA U 3ATIAYH JUCIUATLITAHBI (MOYJIST)

Hemn: ChopmupoBaTh y 00y4arOmUXCs C OIrPAaHUYCHHBIMH BO3MOXHOCTSIMU 370POBBS
KOMIUIEKC TEOPETHYECKHUX 3HAHUU U MPAKTHYECKUX HABBIKOB, NOCTATOYHBIM NI YHNpPaBJICHHUS
UH(POPMALIMOHHBIMHA CUCTEMaMH OpPTaHU3aIUH, TOCTIXKEHHUS €€ CTPaTernyecKuX Lesei, rpaMoT-
HOT'O MIPUMEHEHUsI aBTOMATU3UPOBAHHBIX U HEABTOMATHU3UPOBAHHBIX MH(MOPMAIIMOHHBIX TEXHO-
JOTHi, POPMHUPOBAHUS CHCTEMBI HHPOPMALMOHHOTO 00ECTICUCHHSI YIIPaBICHUSI.

3agaun:

1. ymerh uaeHTU(GUIMPOBATH PA3TUYHbBIC BUAbI HHPOPMALIMOHHBIX CUCTEM M TEXHOJIO-
THi;

2. TOHMMATh OCHOBHBIE BO3MOXHOCTH M TE€HACHIUH PAa3BUTHS MHPOPMALMOHHBIX TEX-
HOJIOTUH U CHCTEM.

3. yMeTh NPHUMEHATH IOJIyUYECHHBIC 3HAHUS Ul pEIICHUS TUIOBBIX 3a/1ad BeIOOpa U
IPUMEHEHHs NHPOPMALMOHHBIX TEXHOIOTUH U CUCTEM.

4. TOHMMAaTh OCHOBHbIC KOHIICTIIUU YMIPABICHUS WHPOPMALMOHHBIMU CUCTEMaMH U
TEXHOJIOTUSMHU U YMETh IPUMEHSATH X Ha MPAKTUKE.

5. UMEeTb HaBBIKM MPOCKTHUPOBAHUS 0a3bl TAaHHBIX K KOHKPETHON MH(POPMALIMOHHOHN CH-
CTEME

II. MECTO JUCHUIVIMHBI B CTPYKTYPE OIIOII BO

2.1. YuebHas nucHUIUIMHA (MOYJb) «AJANTUBHBIE HH()OPMAITMOHHBIE TEXHOIOTUI OT-
HOCUTCS K dYacTH, (GOPMHPYEMOW yYacTHHKaMHU OOpa3oBaTeIbHBIX OTHOIICHUH biok
1. JucuumivHbl (MOIYNIN) IO BEIOODY.

JlucrunanHa peaHa3HayueHa JUisl OJIYYeHHS 3HAaHUH U YMEHUH y 00yJaromuxcs ¢ orpa-
HUYEHHBIMH BO3MOXKHOCTSIMHU 37I0pOBbsI B c(epe MPOCKTHUPOBAHHUS, pa3pabOTKH, BHEIAPEHUS U
9KCIITyaTallud MH(QOPMAIIMOHHBIX CHUCTEM, YIPaBJICHHS WX JKU3HEHHBIM LIUKJIOM M OTpabOTKH
MPAKTUYECKUX HABBIKOB B 00JIACTH HHPOPMAITMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJOTHH.

2.2. Jlns u3ydeHus JaHHOW y4eOHOW MUCHUILIMHBI (MOAYJIsl) HEOOXOAMMBI 3HAHMS, YMe-
HUS ¥ HaBBIKH, (DOPMHUPYEMBIE MPEANISCTBYIOIIMMHE TUCIUTUIMHAMU: HH()OPMATHKA.

2.3. Ilepeuenp mociaeayOMUX y4eOHbIX AUCHUIUINH, JJIs KOTOPbIX HEOOXOAUMBI 3HAHMUS,
YMEHUS M HaBBIKH, (hopMUpyeMble TaHHOH yueOHoM aucrumiuHoi: BKP.

III. TPEBOBAHUA K PE3YJBTATAM OCBOEHUSA JUCHUITJIMHBI

[Tporecc ocBOeHMS AMCUUIUIMHBI HANpaBiieH Ha (OPMHUPOBAHNE KOMIETEHLUH (3JIeMEH-
TOB cieayromux kommereHuid) B cootBerctBu ¢ ®I'OC BO u OIl BO no nanHoMy Hampagie-
HUIO IMTOATOTOBKHU:

IlepedyeHb MIaHMPYyeMBbIX Pe3yJIbTATOB 00YUYEHHS M0 JUCHUILIMHE (MOTYJII0), COOT-
HECEHHBIX ¢ HHANKATOPAMHU JOCTHKEHUSI KOMIIEeTeH M

HNuauxkaropsl
Komnerenuus . PesynbTaTsl 00yyeHHs
KOMIeTeH Ui
YK-1 CriocobeH ocymecTBIsATh OcyiiecTBieT MOUCK, KPUTUYECKUI
TIOMCK, KPUTHYECKUI aHAIIN3 U VK-1.1 aHAIWM3 ¥ CUHTE3 MH(OpPMALIUH, He-
CHHTE3 HH(OPMALIUH, TPUMECHSIThH 00XOIMMOI ISl pEILICHHUSI TIOCTaB-
CHCTEMHBIN TIOAXOJ IS PEIICHUS JICHHBIX 33734
IIOCTABJICHHBIX 33124 [IpuMeHsIeT CUCTeMHBII TOAX0MA IS
VK12 pELICHUS TOCTaBJICHHBIX 3a/1a4




IV. COAJEP)KAHUE U CTPYKTYPA JTUCHUIIJIMHbI

TpynoeMKoCTh AUCHUIUIMHBI COCTABISET 2 3a4ETHBIX €IUHMIIBI, 72 4aCOB, B TOM YHC-
je 8 4acoB Ha KOHTPOJIb.

dopMa MPOMEKYTOUHON aTTECTALUU: 3a4€T.

4.1 Copepxanue JMCHUILIMHBI, CTPYKTYPHPOBaHHOE 110 TeMaM, C YKa3aHHeM BHI0B
Y4eOHBbIX 3aHATHI H OTBEJCHHOT0 HA HUX KOJIHYECTBA AKaJeMHYECKHX YaCOB

Ounas ¢popma o0y4eHus1

Buzpl yueOHO# paboThI, BKITIOUas

CaMOCTOSTENBbHYIO PaboTy 00y-
YAOUIUXCS U TPYI0EMKOCTb

2
<
=2
e
O
=}
g (B gacax)
H DopMBI TEKYIIETO
- g KonraktHas pabota KOHTPOJIS yCIIeBa-
[
N g 8 § .| npenomasarens c oby- 5 eMoCTH;
o < E 9
i Paznmen aucummnHbl/ TeMbI S o % £ JAIOIIUMUCS z dopma IpoMexy-
3 g B B o o~ a E; 2 TOYHOIf aTTeCTa-
2 ELE | &3] B8 u
S| 5| 2Ec| 58] ¢
| = a s = =) o o (no cemecmpam)
& g sE3| 58| ¢
x ) = 2 = =
S = S 29 5 < <
= 52z 28| “
= @) [5) =
Tema 1. McTopust BO3HUKHOBE-
1 | uus u pasBuTHs HHGOpMALIH- 6 2 2 4 YCTHBIH OIpoc
OHHBIX TEXHOJIOTHH.
Tema 2. TlporpammHBIE Cpel-
CTBa MEPCOHAIBHBIX KOMIIBIO-
2 | TepoB ana  monp3oBateneil c | 6 2 2 4 YCTHBIH onpoc
OTPaHMYEHHBIMH ~ BO3MOXKHO-
CTSIMH 3JIOPOBBSI.
Tewma 3. IlpuknagHoe npo-
rpaMMHoeoOecnieyenue. Tek- TECTBI, KOHTPOJIb-
3 | cToBBIe pOLECCOPHI VIS MONb- | 6 2 2 2 4 Hble pabOTHI, PaK-
30BaTelCH COrpaHUICHHBIMHU TUYECKHE 3aHITHUS
BO3MOKHOCTSIMH 3JTOPOBBSL.
Tema 4. Tabmu4HbIe IpOIIECCO-
BI JUTAITIOIEH C OTpaHNUCH TECTRI, KOHTPOIb-
4 |P p 6 2 2 4 HBIE PabOTHI, IpaK-
HBIMH BO3MOXKHOCTSIMH 3J10PO-
TUYECKHE 3aHSTHUS
BbSI.
Tema 5. KoMnbroTepHbI€ CETH.
WHTepHeT a1 noyib3oBaresei .
5 p 6 2 2 2 4 YCTHBIN OIPOC
C OrpaHUYCHHBIMH BO3MOYKHO-
CTSIMH 3JIOPOBBSL.
Tema 6. MadopmanmoHHas
0€30MacHOCTb IS MT0JIb30Ba- .
6 . 6 2 2 2 4 YCTHBII1 OIIpOC
TeJe’ ¢ OrpaHMYCHHBIMH BO3-
MOKHOCTSIMH 3JIOPOBBSIL.
Tema 7. [IpodeccronanbHbIH,
COLIMAJIBHBIN U dTUUECKUIA
KOHTEKCT UH()OPMAITHOHHBIX .
7 . bop N 6 4 4 2 8 YCTHBII1 OIIpOC
TEXHOJIOTHUIT IJIs1 JIFoJIeit ¢
OTrpaHUYCHHBIMU
BO3MOXKHOCTSIMHU 3/I0POBBSI.
IIpomexyTouHast aTTecTauus
6 3a4€T
HToro yacos 252 16 16 8 32




OuHo-3204Has popma o0yueHHnst

. Buabl yaeOHO# pabOThI, BKITIOYAs
2
g CaMOCTOSTENBbHYIO PaboTy 00y-
& YAOUIUXCS U TPYI0EMKOCTb
<
2 (B gacax) DOpMBI TEKYIIIETO
o
. 5 KonrakrHas pabota KOHTpOJIS yCIieBa-
N g S 2 .| mnpenonasareis c 00y- = €MOCTH;
o B2
W Pasgen nucuuIuinHel/ TEMBL °§’ E x £ YAIOIUMMUCS z dopma mpoMexy-
S |3 £ = o = 4 S g | TouHoii aTTeCTa-
| .| EsE|tg| s
) = &EZ a = g & | (no cemecmpam)
<
| E| 258 |28 g
S} = S 29 5 < <
= 52z 28| ¢
= Q [3) =t
Tema 1. UcTopust BO3HUK-
HOBEHHS U Pa3BUTHSI WH- .
1 p 6 2 2 4 YCTHBIN OITPOC
(hOpMaMOHHBIX TEXHOJO-
T,
Tema 2. IIporpammusie
CpeACTBa NEPCOHAIBHBIX
KOMITBIOTEPOB /ISl [OJIb- o
2 P 6 2 2 4 YCTHBIN OITPOC
30Baresieii ¢ OrpaHUYeH-
HBIMH  BO3MOXHOCTSIMU
3JI0POBBSL.
Tewma 3. IlpuknagHoe npo-
rpaMMHOeo0ecTIeUeHNE.
TeKCTOBEIE TIPOLIECCOPHI TECTRI, KOHTPOIb-
3 9 6 2 2 2 4 HBIE PabOTHI, IPaK-
JUTsl TIOJIB30BATENeH corpa-
TUYECKHE 3aHSTHUS
HUYEHHBIMH BO3MOXHOCTSI-
MU 3]I0POBBSI.
Tema 4. TabnuaHbBIE TPOIIEC-
COPBI JUIANIOJEH C OrpaHHYCH- TECTRI, KOHTPOIb-
4 6 2 2 4 Hble PabOTHI, MpaK-
HBIMH BO3MOKHOCTSIMH 3]10-
TUYECKHE 3aHSITHUS
POBBSI.
Tema 5. KomnbrotepHsie
cetu. HTepHeT nist
5 | nomnb3oBaTesei ¢ OrpaHu- 6 2 2 2 4 YCTHBIH OIPOC
YEHHBIMU BO3MOXKHOCTSI-
MU 3]I0POBbSIL.
Tema 6. MadopmanmoHHas
0€30I1aCHOCTH IS [TOJI30Ba- o
6 . 6 2 2 2 8 YCTHBIN OIIPOC
Teleit ¢ orpaHMYeHHBIMH
BO3MOXKHOCTSIMH 3/I0POBBSI.
Tewma 7. IIpodeccuonans-
HBIHM, COIMAJIBHBINA M ATHUC-
CKHMI KOHTEKCT HHpOpMa- .
7 bop 6 2 2 2 8 YCTHBIN OIIPOC
IHOHHBIX TEXHOJIOTHH ISt
Jrozieit ¢ OrpaHuueHHBIMU
BO3MOXKHOCTSIMH 3/10POBBSI.
IMpomexyTouHas aTTecTa-
nus 6 3a4ecT
Hroro yacos 252 14 14 8 36
4.2 Ilnan BHeayAUTOPHOHl CaMOCTOSITEJbHONH PpPadOTHI 00y4AOUIMXCA MO JAMCHH-
IJINHE

|C€M€CTp| Hasanne paszerna, |

CamocrositesibHas paboTa 00y4aromuXxcs

5

| Onenounoe |

VuebHo-




TCMBI

Bug camocrosgTenbHoM
paboTHI

Cpoxu BbI-
MOJHEHHS

3atpartsl
BpPEMEHH
(dac.)

CpencTBO

METOIUYECKOE
obecrnieueHue
CaMOCTOSITCIIbHOM
paboTHI

Tema 1. UcTopust
BO3HUKHOBEHUS H
pa3BuUTHSA HHPOpMAa-
IIUOHHBIX TEXHOJIO-
TUil.

J1J1si OBJIA/ICHHS 3HAHUSIMH
YTEHHUE TEKCTa y4eOHOTO MOCOo-
Ousl, TONONHUTEIBHOM JIUTEPaTy-
PBI: COCTaBICHUE CXEM U TaOJIHUIL
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTA; BBIIMCKH U3 TEKCTA; HC-
MOJIb30BaHUE ayIHO0- U BHIE03a-
nyceil, KOMIbIOTEPHON TEXHUKH
u UHTEepHEeTA U 1p.;

JI151 3aKpenJieHus H CHCTeMa-
TH3alMH 3HAHUIi: paboTa C KOH-
CIICKTOM JICKI[UH; COCTaBJICHUE
MJIaHa ¥ TE3UCOB OTBETA; COCTAB-
JICHUE TaOJIHIL JUIs CHCTEMaTH3a-
1IUY y4eOHOTO MaTepHana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJrOTOBKA COOOIIEHUH K BBI-
CTYIUICHHUIO HA CEMUHApE;

Jlast popMupoBaHus yme-

HHIi: peIICHNE CUTYallHOHHBIX
3aa4; peIeKCUBHBIN aHATHU3
po(eCCHOHANBHBIX YMEHHH C
UCIIONB30BAHHEM ayHO- U BU-
JICOTEXHUKH H JIp.

TloaroroBka K 3a4ery

1-2
yaeOHas
HeIes

YCTHBII
orpoc

WNHutepHer,
9bC, ODUOC

Tema 2. Ilporpamm-
HBIE CpE/ICTBA IIepPCo-
HAJIBHBIX KOMITBIOTE-
POB ISl MOJIb30BaTe-
Jel Cc OorpaHHyYeH-
HBIMH  BO3MOXHO-
CTSIMU 3JI0POBBSL.

JI7151 oBJIaiCHHU S 3HAHUSIMMU:
YTEHHE TEKCTa Y4eOHOro MoCco-
Ous, IONIOJIHUTENILHOM JIUTEpaTy-
PBL: COCTAaBICHUE CXEM U TaOJIHI]
10 TEKCTY, KOHCIICKTHPOBAHHE
TEKCTa; BBIHCKHU U3 TEKCTA; UC-
MOJTB30BaHUE ay/M0- U BUJIE03a-
nuceil, KOMIbIOTePHON TEXHUKH
u MHTepHera u ap.;

JI1s1 3aKpenJieHus H CHCTeMa-
TH3A1lMM 3HAHHUI: paboTa C KOH-
CIIEKTOM JIEKIIHHU; COCTaBIICHUE
IUIaHA U TE3UCOB OTBETA; COCTaB-
JIeHHe TaOMHIT IS CHCTeMaTH3a-
IIMM y4eOHOTo MaTepHana; OTBe-
THI Ha KOHTPOJIBHBIEC BOIIPOCHL;
TIOATOTOBKA COOOIIEHUH K BBI-
CTYIUIEHHIO Ha CEMHHApE;

Jlast popmupoBaHus yme-

HHUIi: pelIeHNe CUTyalluOHHBIX
3a/1a4; pe)ICKCUBHBINA aHAIIN3
npoecCHOHATBHBIX YMEHHI ¢
HCIIONB30BAaHUEM ayAHO- H BH-
JIEOTEXHHUKH H JIp.

IoxroroBka k 3a4eTy

3-4
yaeOHas
HeIes

YCTHBIN
orpoc

Uutepner,
9bC, OUOC




Cemectp

Hazpanwue pazgena,

TEMBI

CamocrositesibHas paboTa 00y4aromuXxcs

Bun camocrosareabHON
paboTsl

CpoKH BBI-
MOJTHCHUS

3arpaTsl
BpEMEHHU
(uac.)

OreHouynoe
CPEICTBO

VuebHo-
METOUYECKOE
obecnieuenue
CaMOCTOSITCIIbHOM
paboTHI

Tewma 3. [Ipuknagaoe

porpaMMHOeo0ec-

nedyeHue. TeKCTOBBIC

MIPOIIECCOPBI IS
IOJIb30BaTeNeH ¢
OTpaHUYCHHBIMU
BO3MOKHOCTSIMH
3II0POBBSIL.

JIJ1s1 OBJIaJIeHMSI 3HAHUSIMM .
YTEHHUE TEKCTa y4eOHOTO MOCOo-
O, IOTIOJIHUTENILHON JINTEpaTy-
PBI: COCTABICHUE CXEM U TaOJIHUIL
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBINMUCKH M3 TEKCTa; UC-
MOJIb30BaHUE ayaHO0- U BHE03a-
nceil, KOMIbIOTEPHONH TEXHUKH
u Unrepuera u ap.;

JI1s1 3aKpenJieHus H CHCTeMa-
TH3aUMM 3HAHUIi: paboTa C KOH-
CIIEKTOM JICKIIUH; COCTABJICHHE
IJTaHa U TE3HCOB OTBETA; COCTAB-
JICHUE TaOJIHIL JJIs CHCTEMaTH3a-
LMY y4eOHOTO MaTepuaia; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOATOTOBKA COOOIIEHUH K BbI-
CTYIUICHHUIO Ha CEMHHApE;

Jlast popMupoBaHus yme-

HHIi: peIICHNE CUTYallHOHHBIX
3a1a4; peIeKCUBHBIN aHAIN3
poQeCCHOHANBHBIX YMEHHH C
UCIIONB30BAHHEM ayJHO- U BU-
JCOTEXHUKH H JIp.

TloaroroBka K 3a4ery

5-6
yaeOHas
HeIes

TECThI, KOH-
TPOJIbHBIC
paborThl,
MPaKTHYCCKUE
3QHATHUS

WNHutepHer,
9bC, DUOC

Tewma 4. TabmnuHbIE

MPOLECCOPBI ATSITIO-

Jiell ¢ OrpaHuyeH-
HBIMH BO3MOXKHO-
CTSIMH 3JI0POBBSL.

JI7151 oBJIaieHU S 3HAHUSIMMU:
YTEHHE TEKCTa Y4eOHOro Moco-
O, IOTIOJIHUTENLHON JINTEpaTy-
PBL: COCTAaBICHUE CXEM U TaOIIHI]
10 TEKCTY, KOHCIICKTHPOBAHHE
TEKCTa; BBIHCKHU U3 TEKCTA; UC-
MIONTB30BaHUE ayH0- U BUIE03a-
nuceil, KOMIbIOTEPHON TEXHUKH
u MHTepuera u ap.;

Jl11 3aKpeIuIeHUs ¥ cucTeMa-
TH3A1lMM 3HAHHUI: paboTa C KOH-
CIIEKTOM JIEKIIMHU; COCTaBJICHUE
IUIaHa ¥ TE3UCOB OTBETA; COCTAB-
JIeHHe TaOMHIT IS CHCTEeMaTH3a-
IIMM y4eOHOTo MaTepHana; OTBe-
Thl Ha KOHTPOJIbHBIE BOIIPOCHI;
TIOATOTOBKA COOOIIEHUH K BBI-
CTYIUIEHHIO Ha CEMHHApE;

Jlas popmupoBaHus yme-

HHUIi: pelIeHNe CUTyalluOHHBIX
3a/1a4; pe)ICKCUBHBINA aHAIIN3
npod)ecCHOHANBHBIX YMEHHI C
HCIIONB30BAaHUEM ayAHO- H BH-
JIEOTEXHUKH H JIp.

IloaroroBka Kk 3a4yeTy

7-8
yaeOHas
Heaes

TECTHI, KOH-
TPOJIbHBIC
paboTHI,
MPaKTHYECKHE
3aHATHS

Unutepner,
9BbC, SUOC




Cemectp

Hazpanwue pazgena,
TEMBI

CamocrositesibHas paboTa 00y4aromuXxcs

Bun camocrosareabHON
paboTsl

CpoKH BBI-
MOJTHCHUS

3arpaTsl
BpEMEHHU
(uac.)

OreHouynoe
CPEICTBO

VuebHo-
METOUYECKOE
obecnieuenue
CaMOCTOSITCIIbHOM
paboTHI

Tema 5. Komnbro-
TepHble ceTu. Un-
TEPHET U MOJIB30-
BaTeliel ¢ OrpaHu-
YEHHBIMHU BO3MOXKHO-
CTSIMU 37J0POBBSL.

JIJ1s1 OBJIaJIeHMSI 3HAHUSIMM .
YTEHHUE TEKCTa y4eOHOTO MOCOo-
O, IOTIOJIHUTENILHON JINTEpaTy-
PBI: COCTABICHUE CXEM U TaOJIHUIL
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBINMUCKH M3 TEKCTa; UC-
MOJIb30BaHUE ayaHO0- U BHE03a-
nceil, KOMIbIOTEPHONH TEXHUKH
u Unrepuera u ap.;

JI1s1 3aKpenJieHus H CHCTeMa-
TH3aUMM 3HAHUIi: paboTa C KOH-
CIIEKTOM JICKIIUH; COCTABJICHHE
IJTaHa U TE3HCOB OTBETA; COCTAB-
JICHUE TaOJIHIL JJIs CHCTEMaTH3a-
LMY y4eOHOTO MaTepuaia; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOATOTOBKA COOOIIEHUH K BbI-
CTYIUICHHUIO Ha CEMHHApE;

Jlast popMupoBaHus yme-

HHIi: peIICHNE CUTYallHOHHBIX
3a1a4; peIeKCUBHBIN aHAIN3
poQeCCHOHANBHBIX YMEHHH C
UCIIONB30BAHHEM ayJHO- U BU-
JCOTEXHUKH H JIp.

TloaroroBka K 3a4ery

9-12
yaeOHas
HeIes

YCTHBII
oIpoc

WHutepHer,
9bC, DUOC

Tema 6. Uudopma-
LoHHas Oe3o11ac-
HOCTB JUIsl IOJIb30Ba-
Tenel ¢ orpaHUYEH-
HBIMH BO3MO>KHO-
CTSIMU 3/I0POBBSI.

JI7151 oBJIaieHU S 3HAHUSIMMU:
YTEHHE TEKCTa Y4eOHOro Moco-
O, IOTIOJIHUTENLHON JINTEpaTy-
PBL: COCTAaBICHUE CXEM U TaOIIHI]
10 TEKCTY, KOHCIICKTHPOBAHHE
TEKCTa; BBIHCKHU U3 TEKCTA; UC-
MIONTB30BaHUE ayH0- U BUIE03a-
nuceil, KOMIbIOTEPHON TEXHUKH
u MHTepuera u ap.;

Jl11 3aKpeIuIeHUs ¥ cucTeMa-
TH3A1lMM 3HAHHUI: paboTa C KOH-
CIIEKTOM JIEKIIMHU; COCTaBJICHUE
IUIaHa ¥ TE3UCOB OTBETA; COCTAB-
JIeHHe TaOMHIT IS CHCTEeMaTH3a-
IIMM y4eOHOTo MaTepHana; OTBe-
Thl Ha KOHTPOJIbHBIE BOIIPOCHI;
TIOATOTOBKA COOOIIEHUH K BBI-
CTYIUIEHHIO Ha CEMHHApE;

Jlas popmupoBaHus yme-

HHUIi: pelIeHNe CUTyalluOHHBIX
3a/1a4; pe)ICKCUBHBINA aHAIIN3
npod)ecCHOHANBHBIX YMEHHI C
HCIIONB30BAaHUEM ayAHO- H BH-
JIEOTEXHUKH H JIp.

IloaroroBka Kk 3a4yeTy

13-16
yaeOHas
Heaes

YCTHBIN
orpoc

Wutepner,
9bC, SUOC




CamocrositesibHas paboTa 00y4aromuXxcs YuebHo-
MCTOAUYCCKOC
Haspanue paznena, . 3arpater| OueHOYHOE A
Cemectp Bun camocrositennbHolt | CpoKy BBI- obecnieuenue
TEMBI BpEMCHHA CpeacTBO o
pa6OTLI MOJIHCHUA ('-IaC ) CaMOCTOATCIIBHON
) paboTHI
Tema 7. Hpod‘)ecCHO_ Jl1s1 oBJ1aicHHs] 3HAHUSIMM
HAJTbHBIH, COUap- | 1TCHAC TekCTa YueGHOro 1oco-
N N Owist, JIOTIOJIHUTEIBHOM JTHTepaTy-
HBIM 1 STUICCKHUH PBL: COCTABJIICHUE CXEM U T36J'II/II_I
KOHTCKCT I/IH(I)OpMa— I10 TEKCTY, KOHCIIEKTUPOBaHUE
IIMOHHBIX TEXHOJIO- TEKCTa; BBIIIUCKU U3 TEKCTA; UC-
FI/Iﬁ s H}OIlefI c IIOJIB30BaHUE ayIUO- U BUACO3a-
nucel, KOMIBIOTEPHOH TEXHUKU
OTrpaHUYCHHBIMU v UnTeprera u ap.;
BO3MOXHOCTAMHA JI1s1 3aKpenJieHus H CHCTeMa-
3/I0POBBSL. TH3AIIMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JICKLIHH; COCTABICHHE
IIJIaHa ¥ TC3UCOB OTBECTA, COCTaB- 1 7-1 8 v I/I
6 JieHue TabIINLL 1JIs CHCTeMaTH3a- y‘IGGHaﬂ 8 YCTHBIN HTCPHET,
LMK y4eOHOro MaTepHana; OTBe- OoIIpocC SBC, OUOC
TBI Ha KOHTPOJIbHBIEC BOIPOCHI; HCIOCIIA
IIOJITOTOBKA COOOIIEHNIT K Bbl-
CTYILICHHIO HA CEMHHApE;
Jlast popMupoBaHus yme-
HMI: PellICHHEe CHTYAlHOHHBIX
3aj1a4; pe)IeKCHBHBIN aHau3
poQeCCHOHANBHBIX YMEHHH C
HCIIOJIb30BaHHEM ayJIHO- U BH-
IEOTEXHUKH H JIp.
HOHFOTOBK& K 3a4€Ty
OO611ast TPYA0EMKOCTh CAMOCTOSTENIbHOW PabOTHI MO JIHC- -
UTITHHE (Yac)
N3 HuX 00beM caMOCTOSTENIEHON PabOThl € MCMOJIb30Ba-
HHEM 3JIEKTPOHHOT0 00y4YeHHsl ¥ JUCTAHIIMOHHBIX 00pa- | 72
30BaTeJbHBIX TEXHOJIOTHH (4ac)
Broaker BpeMeHH caMOCTOSITeILHOM PadoThl, pexy-
CMOTPEHHbII YU4eOHBIM IJIAHOM ISl JAHHOM JUCUMILIN- 72
HbI (4ac)

4.3 Conepxxanue y4eOHOro MaTrepuaja

TpynoemMKocTb
TUCIUTLINHEI (3.€.)

2

HaumenoBanue oc-
HOBHBIX paB,Z[G.HOB
(Moyeit)

Tema 1. UcTopusi BOBHMKHOBEHUS W Pa3BUTHA HHGOPMALMOHHBIX
TEXHOJIOT Ui,

[Tonsitue "undopmanmnonnsie TexHosoruu". Vctopus pasButus uHPOp-
MaIMOHHBIX TexHOJIOTHN. COBpeMEHHbIE BUIBI HH()OPMAIIMOHHBIX TEXHO-
noruii. CocTaB M CYIIHOCTh COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJO-
THil.

Tema 2. IlporpamMMHbIe CcpeacTBA NEPCOHAJbHBIX KOMIBIOTEPOB 15l
J10Jeil ¢ OrpaHNYeHHBIMU BO3MOKHOCTAMHU3I0POBBSI.

Krnaccudukanus mporpaMMHBIX CPEICTB NEPCOHATBHBIX KOMIIBIOTEPOB:
CUCTEMHBIE MPOrpPaMMbl, UHCTPYMEHTAIbHBIE MPOrPAMMBI, MPUKIIAIHBIE
nporpammbl. Onepannonnbie cucteMbl (OC). Tlonstue, dynknun. Oc-
HOBHBIE THUIIbI OTIEPALIMOHHBIX CUCTEM.

Tema 3. IIpuxkiaagnoe nporpaMmMHoe odecrnieyeHue. TekcroBbie Mpo-
HeCCOpPbI AJIsl MOJb30BaTe/eil ¢ OrPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbSI.

Wutepodeiic nporpamm MS Office u OpenOffice. Hactpoiika napameTpos
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MporpaMMbl. Y cTaHOBKa IapaMeTpoB cTpaHuilbl. @opmarupoBaHue ab3a-
11a ¥ cuMBoJoB. Crincku, pazHoBuaHOCTH. Co3manue u opopmIIeHHE CIUC-
koB.Co3nanue Tabnuil B ToKkymMeHTax. @opmarupoBaHue JaHHBIX B TaOIu-
rax. CopTUpoBKa NaHHBIX B TaOnumax. BelyrcieHus U MOCTPOCHUE Tua-
rpamm.

Ctunu U UX HCIONB30BaHHUE MPH O(QOPMIICHUH TOKYMEHTOB. BcTaBka u
BCTpauBaHHe OOBEKTOB. BcTaBka M pelakTHpPOBaHME MaTEMaTHYECKUX
BbIpakeHuil u popmyn.Penakropsr popmyn MS Equcation.

Tema 4. Tadim4uHbIe MPoOLECCOPHI IJIs1 JI0Ael ¢ OTPAHMYEHHBIMHU BO3-
MO’KHOCTSIMH 310POBbS.

Hutepdeiic mporpamm MS Office m Open Office. Pabouas kuwura, ee
cTpykrypa. [lonstus quamasona u Tabmuiel (crivcka) mist MS Excel. An-
pecanus sueeK M IUarma3oHoB (OTHOCHTENbHAs U abcomtoTHas). [IpucBoe-
HUE UMCHH sueiike, auana3ony, tabmuie. TUIbl JaHHBIX (YUCTA, TEKCTHI,
Joruyeckue naHHble, GopMmyibl). DopmaTupoBaHue AaHHBIX. YHCIOBbIE
¢dopmaTtel. YcaoBHoe GpopmatupoBanue. Brog popmyn. OyHkimn kak omne-
pauael hopmyn. Knaccudukanus ynakmuit. Macrep ¢yHkuumii. BroxkeH-
Hble QyHKIUU. JleicTBHS HAJ CONEPKUMBIM siueeK (peIaKTHPOBAHUE, KO-
[IMPOBaHUE, IIEPEMEIICHHE, YIAIECHUE).

Tema 5. Komnblorepubie cetu. UHTEepHET /15 M0JIb30BaTeIeil ¢ orpa-
HUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI.

Ha3nauenne xommbioTepHbIX ceTeil. Knmaccudukamnus cereid. JIokambHbIe
CeTH, perrmoHanbHble, TIob0anpHbIe. [IpoTOoKONEI TIepenaun AaHHBIX. Jlo-
KaJbHbIE CETU. TOMOJOrUM MOCTPOCHUS JIOKAIBHBIX ceTeil. OIHOpaHro-
BbIE U HEpapXU4ecKue JOoKalbHble ceTH. OpraHu3anus U 0COOCHHOCTH
onHopaHTOBBIX ceTeil. Kananmer cBsizu. HMepapxuueckue cetu. Paboume
CTaHIIUH, CEPBEPHI, KAaHAJIBI CBSI3U, CETEBOE 00OPYI0BaHUE (CETEBBIC aar-
Tepbl, KOHLIEHTPATOPbl, KOMMYTATOPBbI, LILTIO3bI).

Tema 6. UndpopmanmonHasi 6€30MaCHOCTD /JIs1 TOJIb30BaTeNeil ¢ Orpa-
HUYeHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI.

HNudopmannonnas 6€30MaCHOCTh U €€ COCTaBIIAIoIuUe. YTpo3bl Oe3ormac-
HOCTH MH(OpPMAIMK U UX KiaccuduKkauus. 3aKkoHoAaTelbHbIe akThl Poc-
cuiickoit Denepanuy, peryaupyromye MpaBoBble OTHOIIEHUS B cdepe
nH(OpMaLMOHHON 0€30MaCHOCTH U 3aIUTHl TOCYAAPCTBEHHON U KOMMeEp-
4eCKOW TallHBI. AJIMUHHUCTPATUBHASI U YTOJIOBHAs OTBETCTBEHHOCTh B WH-
dhopmarmorHoi cdepe.

Tema 7. IIpodeccnoHaNbHBINA, COUUAJBHBIA M ITHYECKUIN KOHTEKCT
HUHGOPMANMOHHBIX TEXHOJIOTUM JJIM JII0JAeH ¢ OTPAaHUYEHHBIMH BO3-
MOZKHOCTSIMHU 3/10POBbSI

Nudopmanus kak BaxHEHIHMI pecypc pa3Butus oobmiectBa. UnpopmaTu-
3anus obmecta. Hannonansable nHGOpMalmonHsle pecypcsl. Uupopma-
LMOHHbIE MPOAYKTHI U yCIyrd. PhIHOK MH(OPMALMOHHBIX MPOIYKTOB U
yenyr. MadopmannoHHbie TEXHOIOTHH B 00pa3oBaHuU. JlMCTaHIIMOHHBIE
o0pa3oBaTeIbHbIE TEXHOJIOTUU

@OpMBI TEKYILETO
KOHTPOJIS

YCTHBIN OIMPOC, TECTHI, KOHTPOJILHBIE PAOOTHI,
MPAKTUYECKUE 3aHITUSA

dopma IpoMeExKy-
TOYHOU aTTECTAIlUU

3a4cT
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4.3.1. IlepeyeHb cCeMHHAPCKHX, IPAKTHYECKUX 3aHATHI U J1a00PATOPHBIX padoT

o4Has ¢opma o0y4eHHUs

Ne pasze TpynoeMKkocTb ® 2 =
- (4ac.) Z s =
No J1a U Te- HanMeHOBaHHE CEMUHAPOB, = 2 23 g
2 o
o MBI JUC- | TPAKTHYECKUX U Ja6OPaTOPHBIX Bceero U3 Hux S = &=
JacoB o 2 S =
IHITHHBL pador paKTHYECKAs g 5 g =
(Momyns) o S g
Yy HOJTOTOBKA g =
Hcropust BOSHUKHOBEHHS U
1 1 pasBuTUA HHPOPMALTHOHHBIX 2 YCTHBIH OIPOC VK-1
TEXHOJIOTH.
IlporpaMMHBIE  CpPEICTBA
HEPCOHAIBHBIX KOMIIbIOTE-
2 2 POB sl  MOIB30BaTeNEH ¢ 2 YCTHBI o1poc VK-1
OrPaHHYEHHBIMH  BO3MOMXK-
HOCTSIMH 3/I0POBBSL
IIpuknaaHoe nporpaMMHOe
P A porp TECTBI, KOHTPOJIb-
obecmieuenne. TekCcTOBEIC
HbIE pa0OTHI,
3 3 IPOLECCOPHI ISl MOJIb30Ba- 2 VK-1
N NPaKTHYECKUE
Teseil corpaHMYeHHBIMU
3aHATHUS
BO3MOKHOCTSIMH 37I0POBBSL.
TabnuyHbIE IPOLECCOPHI 1151 TECThI, KOHTPOJIb-
4 4 JHOfiEH ¢ OrpaHUYEHHBIMU BO3- ) HbIE paboThI, VK-1
MOKHOCTSIMH 3[I0POBbSI. NPaKTHYECKUE
3aHATUS
Komnsrotepnsie cetu. Un-
TEPHET /I T0JIb30BaTeNel .
5 5 P 2 YCTHBIN OMPOC VK-1
C OrpaHHYEHHBIMH BO3-
MOKHOCTSIMH 3JI0POBBSL.
Wndopmanmonnas 6e3onac-
HOCTB JUISA TIOJIL30BATENIEH C .
6 6 2 YCTHBI o1poc VK-1
OrpaHHYEHHBIMH BO3MOKHO-
CTSIMH 37I0POBBSL.
IIpodeccronanbHbIHN, COIH-
aJbHBIN ¥ 3TUYECKUI KOH-
TEKCT MH(POPMALUOHHBIX .
7 7 ¢ PMaLL . 4 YCTHBIH OIPOC VK-1
TEXHOJIOTUi JUIs JHoAEl ¢
OrpaHUYEHHBIMH
BO3MOKHOCTSIMH 3/I0POBbSI.
04HO0-3a04Has (popma 00yUeHHs
0]
Ne pasne- prz;z?c“;()m 2 g =
. )
N J1a ¥ Te- HanMeHOBaHHE CEMUHAPOB, = A 3 g
o o
W | MBUMHC- | TPAKTHYECKHX i 71a00paTOPHBIX Beero s rux e = =l
4acoB v 2 S g
LHIUTHHBI pabor [paKTUYECKas = & a =
(Moynst) o S g
OArOTOBKA g =
HcTopus BOSHUKHOBEHHS U
1 1 pa3BUTH HH(GOPMALIMOHHBIX 2 YCTHBIH OIpoc YK-1
TEXHOJIOT M.
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[IporpaMMHBIE  CpenCTBa
[EPCOHAIBHBIX KOMIIBIOTE-
2 2 POB JIJIsI  TIOJIL30BATENEH C 2 YCTHBIH OIpoc YK-1
OrPaHUYEHHBIMH  BO3MOXK-
HOCTSIMH 3/I0POBBAL.

IIpuknanHoe nporpaMMHOE

TECTHI, KOHTPOJIb-
obecrneuenue. TekcTOBBIE

HBIE PaOOTHI
3 3 IPOIECCOPHI IS OJIb30Ba- 2 P ’ VK-1
N HpaKTHYECKUE
Teneil corpaHMYEeHHBIMU
3aHATUA
BO3MOKHOCTSIMU 3JI0POBBS.
TabauyHbIE IPOLECCOPHI A TECThI, KOHTPOJIb-
4 4 Mofel ¢ OrpaHMYEHHBIMU BO3- ’ Hble paboTHI, VK-1
MOYKHOCTSMH 310POBSL. HpaKTHYECKUe

3aHATHUA

Komnsrotepnsie cetu. Un-
5 5 TEpHET JUId MOoJIb30BaTeNnel )
C OTPaHMYCHHBIMH BO3-
MOXHOCTSIMH 3JI0POBBSL.

YCTHEIH ompoc VK-1

HNudopmanmonnas 6e3ormac-

6 6 HOCTB 15 TTOJIb30BATEIICH C )
OTpaHUYECHHBIMHA BO3MOKHO-

CTSIMU 37I0POBBSI.

YCTHBIH OTPOC VK-1

IIpodeccronanbHbIN, COIH-
AJIbHBIA U OTHYECKHUHA KOH-
7 7 TEKCT HH(OPMAIIMOHHBIX )
TEXHOJIOTHH JJIs JTI0IeH ¢
OTrpPaHUYCHHBIMHU
BO3MOYKHOCTSIMH 37J0POBBSI.

YCTHBIIi 0IpocC YK-1

4.3.2. Ilepevyennb TeM (BONPOCOB), BBIHOCMMBIX HA CAMOCTOSAITEIbHOE H3YUEeHHE CAMO-
CTOATEILHOI padoThI CTY1€HTOB

Ne Tema 3ananue PopmHpyemas NJaK
/11 KOMIICTCHITHS
1 [TpodeccuonanbHbIi, CO- NudopmannonHbIit YK-1 YK-1.1
HAJIbHBIA U STUYECKUN TOHCK;
KOHTEKCT WH(OpMaInoH- pediIeKCUBHBIN  aHAIHU3
HBIX TEXHOJIOTUHN IS JTFO- npodeccHoHaBHBIX yMe-
JIel ¢ OrpaHUYEHHBIMU HUHI
BO3MO>KHOCTSIMHU 3/10PO-
BbSL.

4.4. Metoau4yecKkue yKa3aHHsl N0 OPraHU3ANMH CAMOCTOATEJbHOH PadOThI CTyIEH-
TOB

CamocrosTenbHas paboTa CTYIGHTOB BCeX (OPM M BUIOB OOYYCHUS SBISETCS OJHUM U3
00s13aTeNbHBIX BUIOB 00pa30BaTEIbHON AEATETHLHOCTH, 00ECIICUYMBAIONICH peann3aiuio Tpedo-
BaHMil DenepanbHBIX TOCYyJapCTBEHHBIX CTaHAAPTOB BBICIIETO MPO(ECCHOHAILHOTO 00pa3oBa-
Hus. CorniacHO TpeOOBaHMSIM HOPMATHUBHBIX TOKYMEHTOB CaMOCTOSITENIbHAS pa0oTa CTYACHTOB
SIBIISIETCSL 00sI3aTEIFHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO MpoIlecca, TaKk Kak oHa o0ecrieunBa-
€T 3aKpeIJICHHE MOTyJaeMbIX Ha JICKIMOHHBIX 3aHATHSAX 3HAHUHM IyTeM MPUOOPETEHUS HABBIKOB
OCMBICJICHHS ¥ PACHIMPEHUS UX COJIEPIKAHMsI, HABBIKOB PEIICHHUSI aKTYaJIbHBIX MTPoOieM hopMHu-
pOBaHMS OOMICKYIbTYPHBIX M MPOPECCHOHATBHBIX KOMIIETEHIIUH, HAYyYHO-HCCIIEI0BATEIHCKOM
NeSITeIbHOCTH, TOATOTOBKM K CEMHHAapaM, J1abopaTOpHBIM paboTaM, chade 3a4eToB M dK3aMe-
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HOB. CamMocTosTenpHas paboTa CTYJEHTOB MPEACTABISET CO0OW COBOKYMHOCTH ayJUTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHI 1 paboT. CaMmocTosTeNbHas paboTa B paMKax 00pa30BaTEIBHOTO MPO-
I1ecca B By3€ pelaeT CIeayolue 3a/1auu:

— 3aKperyieHue U paclIMpeHHe 3HaHUM, YMEHHH, MOJIyYeHHBIX CTYACHTaMH BO BpEMs
ayJUTOPHBIX W BHEAYTUTOPHBIX 3aHATHIA, MPEBPAIEHNE UX B CTEPEOTHITHl YMCTBEHHOU U (HU3H-
YEeCKOU JesITEIbHOCTH,

— MpUOOpEeTeHHEe JOMOIHUTENBHBIX 3HAHWNA W HABBIKOB IO JUCHUIUIMHAM Y4eOHOTO
IUIaHa;

— (dopmupoBaHMe © pa3BUTHUE 3HAHUM U HABBIKOB, CBS3aHHBIX C HAy4YHO-
HCCJIEIOBATEILCKOM 1eATEIbHOCTHIO;

— pa3BHUTHE OPUEHTAIIMH U yYCTAHOBKM HA KAYECTBEHHOE OCBOCHHE 00Opa3oBaTEIbHOMN
IPOrpaMMBl;

— pa3BUTHE HABBIKOB CAMOOPTaHU3AIIHH;

— (opmHpoBaHNE CaMOCTOATEILHOCTH MBIIUICHUS, CIOCOOHOCTH K CaMOpa3BUTHUIO, Ca-
MOCOBEPIIICHCTBOBAHUIO U CAMOPEATU3alIlNN;

— BBIpabOTKa HAaBBHIKOB A((PEKTUBHON CAMOCTOATEIHLHON MPOdeCcCHOHATHHON TEOPETH-
YEeCKOH, MPaKTHUECKON U y4eOHO-HCCIeI0BATENbCKON AEATEIIEHOCTH.

IMoaroroBka k Jexkuuu. KauectBo OCBOEHHS CONEpPKAHHUSI KOHKPETHON TUCIUIIIIUHBI
IPsIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYACHT cam, 0e3 BHEIIHEro MPUHYKIEHUS (HOpMHUPYET Y
ce0sl yCTaHOBKY Ha IMOJIy4€HHE Ha JIEKIHAX HOBBIX 3HAHUN, TOTOJIHSIONIUX YK€ UMEIOIIHEcs 10
JTAaHHOW TUCHUIUIMHE. BpeMs Ha MOATOTOBKY CTYICHTOB K JIByXYacOBOH JIEKIIUU IO HOPMATHBAM
coctapiseT He meHee (0,2 Jaca.

IloaroroBka K MPaKTHYECKOMY 3aHATHIO. [loAroToBKa K MpPaKTHUYECKOMY 3aHSATHIO
BKJIIOUYAET CIEAYIOLIUE 3JIEMEHTBl CAaMOCTOSITEIbHON NEATEIbHOCTH: YETKOE MpEICTaBICHHUE 1ie-
T U 33724 €r0 MPOBEJICHUS;, BBIICIICHUE HABHIKOB YMCTBEHHOM, aHAIUTUYECKOW, HAYYHOU aes-
TEIbHOCTH, KOTOpbIE CTaHYT pe3yJIbTaTOM IMpeacTosiiieid padoTel. BoipaboTka HaBBIKOB OCY-
IIECTBIISIETCS ¢ MOMOINBIO MOJy4eHUs HOBOM MH(MOpManuu 00 M3ydaeMbIX MpoIeccax W C Mo-
MOIIBIO 3HAHUS O TOM, B KaKOW CTENEHU B JJaHHOE BpeMs CTYJCHT BJaJ€eT METOJaMH HCCIEI0-
BaTEJIbCKOW JESATENILHOCTH, KOTOPHIMH OH CTAaHET TOJb30BaThCS HA MPAKTUYECKOM 3aHSTHU.
[TonroroBka Kk MpakTUUYECKOMY 3aHATHIO HEPENIKO TpedyeT moadopa MaTepuasna, JaHHBIX U CIe-
[IUATBHBIX UCTOYHHKOB, C KOTOPBIMH MpPEACTOUT ydeOHas pabora. CTyIEHTHI JOJDKHBI JAOMa
MOJTOTOBUTH K 3aHATHIO 3—4 mpuMepa GopMyITUPOBKH TEMbI UCCIEA0BAHUS, TPEICTABICHHOIO B
MOHOTpaUsiIX, HAYYHBIX CTAThsIX, OTUYETAX. 3aTEM OHH CAMOCTOSITEILHO OCYIIECTBISIOT MOUCK
COOTBETCTBYIOIIMX HUCTOYHHKOB, OMPEIEISIIOT aKTYalbHOCTh KOHKPETHOIO MCCIIEIOBAHUS IIPO-
I[ECCOB M SIBIICHUH, BBIIEISIOT OCHOBHBIE CITOCOOBI IOKA3aTeNhCTBA aBTOPAMHU HAYUYHBIX padoOT
LIEHHOCTH TOTO, YeEM OHM 3aHMMAIOTCS. B X0J€e caMoro mpakTHuecKoro 3aHsATUSI CTYACHTHI CHa-
yaJjia MpeICTaBISAIOT HAWIEHHBIE MU BapHAHTHI ()OPMYIUPOBKU aKTYAIbHOCTH HCCIIECIOBAHMUS,
00CyXJal0T UX U 000CHOBBIBAIOT CBO€ MHEHHE O HAaWIy4dllleM BapuaHTe. BpeMs Ha mMoAroToBKY
K [IPAKTUYECKOMY 3aHATHIO TI0 HOpMaTHUBaM cocTaBiseT He MeHee 0,2 yaca.

IloaroroBka Kk cemuHapckoMy 3aHATHIO. CaMOCTOSITENIbHAS MOJATOTOBKAa K CEMHHAPY
HAIpaBlieHA: HAa Pa3BUTHE CIIOCOOHOCTH K YTCHHIO HAYYHOW M MHOU JIUTEPATYPhI; HA TIOUCK JI0-
MOJIHATEJIbHOW WH(OpMaIiu, mMo3BOJISIONMEH TTy0ke pa3o0paThCs B HEKOTOPHIX BONpOCaX; Ha
BBIJICTICHHE TIPH paboTe ¢ pa3HBIMU UCTOYHHKAMH HEOOX0IMMO# nH(MOpManuu, KOoTopast TpeOy-
eTCsl JJIs MOJIHOTO OTBETa Ha BOIMPOCHI IUIAHA CEMUHAPCKOTO 3aHATHUS; Ha BBHIPAOOTKY YMEHUs
MPABUJILHO BBIMTUCHIBATH BBICKA3BIBAHMS ABTOPOB M3 HMMEIOIIUXCS MCTOYHUKOB HH(pOpMammu,
ohopMIIATh BX 0 OMOIMOTpadUUIecCKUM HOpMaM; Ha Pa3BUTHE YMEHHUS OCYIICCTBIISITH aHAIH3
BBIOPAHHBIX MCTOYHUKOB MH(OpMAIMM; Ha MOATOTOBKY COOCTBEHHOTO BBICTYIUICHHS MO 00-
Cy’KIaeMbIM BompocaMm; Ha (OpMHUpPOBaHHE HaBbIKAa ONEPATUBHOIO pearvupoBaHMsI HA pa3HbIC
MHEHUS, KOTOPBIE MOTYT BO3HUKATh MPU OOCYKIECHUH TEX WU UHBIX HAYYHBIX MpodsieM. Bpems
Ha MOJTrOTOBKY K CEMHUHApy IO HOpMAaTHBaM cocTapisieT He MeHee 0,2 yaca.

IMoaroroBka Kk KOHTPOJILHOM padoTe. KoHTponbHas paboTa Ha3HAYACTCS MOCIE U3yYe-
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HUSL OMPEEIIEHHOTO pa3jena (pa3aesioB) AWCIMILIUHBI U MPEACTABISET COO0W COBOKYMHOCTH
pa3BEepHYTHIX MUCbMEHHBIX OTBETOB CTYJEHTOB Ha BOMPOCHI, KOTOPHIE OHU 3apaHee MOJIy4aroT
oT npemnoaaBarens. CaMoCTOsATENbHAS MTOATOTOBKA K KOHTPOJIBHOU paboTe BKIIOYAET B CeOs: —
M3Yy4YeHHUE KOHCIEKTOB JIEKIINI, paCKPhIBAIOLIMX MaTepuall, 3HAHUE KOTOPOTO MPOBEPSAETCS KOH-
TPOJBHOU paboTol; MOBTOPEHUE YI4EOHOTO MaTepuania, MOJy4eHHOTO MPU MOATOTOBKE K CEMH-
HapCKUM, MPAKTUUYECKUM 3aHSITUSIM U BO BpeMsl UX MPOBENEHUS; H3yYEHHE JOMOTHUTEIHHON
JUTEPATYPhl, B KOTOPOU KOHKPETU3UPYETCS COACPKAHKE MPOBEPSIEMBIX 3HAHUHN; COCTaBIICHUE B
MBICJICHHOW (pOopMe OTBETOB Ha IMOCTaBJICHHBIC B KOHTPOJLHON paboTe BOMpOCkl; (HopMHUpoBa-
HUE MCUXOJIOTMYECKON YCTAHOBKHM Ha YCIELIHOE BBINIOJHEHUE BCEX 3afaHuil. Bpems Ha moaro-
TOBKY K KOHTPOJIBHOM paboTe M0 HOpMAaTHBaM COCTAaBJISIET 2 Jaca.

IMoaroroBka Kk 3auery (B ToM uucie K JudpepeHInpOBaHHOMY MIPH OTCYTCTBHH JK3a-
MeHa 1o aucuuiuinae). CaMocTosITeNbHas MOArOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIISATHCS B Te-
yeHue Bcero cemectpa. [loaroroBka BKIOYaeT CAeAyIOMINE ACHCTBUSA: IEPEUUTATh BCE JIEKIIHH,
a TaKkKe MaTepuajbl, KOTOPbIe TOTOBWINCH K CEMUHAPCKUM U MPAKTHUYECKUM 3aHSTHUSIM B Tede-
HUE CEMECTpa, COOTHECTH 3Ty MH(POPMAIUIO C BOIPOCAMH, KOTOPBIC AHBI K 3a4eTy, €CIIH HH-
dbopMaruu HeJOCTaTOYHO, OTBETHI HAXOAAT B MPEAJIOKEHHOM MpenoaBaTeneM auTeparype. Pe-
KOMEHIYETCs JeNlaTh KpaTKue 3anuchu. BpeMs Ha MOATOTOBKY K 3a4eTy [0 HOpMaTHUBAM COCTaB-
JseT He MeHee 4 4acoB.

®opMBbI BHEAYIUTOPHOH CAMOCTOAATEILHOMH padoThI

IMoaroroBka nokiaana Lleas caMOCTOSITENIBHOM pabOTHI: paCHIMPEHHE HAYYHOTO KPyro-
30pa, OBJIAJCHHE METOJAMH TEOPETUUYECKOIO HCCIIEOBAHUSA, PA3BUTHUE CAMOCTOSITEIBLHOCTU
MBILUIEHUs cTylaeHTa. Jlokiag — myOiaudHoe COOOIIeHHE WM JOKYMEHT, KOTOpbIE COJepKar
WH(OPMAIIHIO U OTPAXKAIOT CYTh BOIIPOCA WIIM MCCIEAOBAHUS TPUMEHHUTEIHHO K JaHHOH CHUTya-
nuu. Buapl qoknamos: 1. YCTHBIN JOKIIal — YKATAETCS 110 UTOTaM MPOJCITaHHOW pabOTHI U SBJIS-
eTcsi 9 EKTUBHBIM CPEICTBOM Pa3bsICHEHUS €€ Pe3yabTaToB. 2. [[MCBMEHHBIN AOKIad: — Kpat-
kit (o 20 cTpaHull) — pe3roMupyeT HamOojee BaXXHYIO MH(OpMAIUIO, MOJTYYCHHYIO B X0JIe
UCCIIEIOBaHMS;, — MOAPOOHBIH (10 60 cTpaHMIl) — BKIIIOYAET HE TOJIBKO TEKCTOBYIO CTPYKTYPY
C 3arojJioBKamMH, HO U AHarpamMmbl, TaOJNWIIBI, PUCYHKH, (oTOrpaduu, MPHUIOKEHUS, CHOCKHU,
CCBUIKH, TUNEPCCHUIKH. BbImonHeHue 3amaHus: 1) 4eTko chopMylnupoBaTh Temy (Hampumep,
MUCBMEHHOTO JOKJIaN); 2) U3yUUTh U MOA00paTh JTUTEPATYPY, PEKOMEHIYEMYIO TIO TEME, Bbljie-
JHMB TPH UCTOYHMKA OMOIHOrpaduueckoil nHpopMaluu: — MEepBUYHBIE (CTAThH, AUCCEPTALIUH,
MoHoTpaduu U T. 1.); — BTOpHUHbIe (Oubmmorpadus, pedepaTUBHBIC KypHAJbl, CUTHAIbHAS
uH(pOpMaIIYs, TUIAHBL, Tpad-CXeMbl, IPEIMETHBIC YKa3aTeld U T. [.); — TPEeTUYHBIE (0030pHI,
KOMITHJIATUBHBIE pabOTHI, CIIPaBOYHBIC KHUTH U T. 1.); 20 3) HamucaTh 1iaH, KOTOPBIA MOJTHO-
CTBIO COTJIACYeTCs C BEIOpAHHOW TEMOM U JIOTUYHO pacKpbhIBaeT ee; 4) HamucaTh JOKIAL, COOI0-
Jas cieyromne TpeOoBaHMs: K CTPYKTYpe JOKJIaga — OHa JOJDKHA BKJIIOYATh: KpaTKOe BBEe-
HUE, 00OCHOBBIBAIOINEE AKTYAILHOCTh MPOOIEMBI; OCHOBHOM TEKCT; 3aKIIOYCHHE C KPaTKUMHU
BBIBOJIAaMU 10 UCCIIEyeMOl MpobiemMe; CIUCOK UCIOIb30BaHHOM JUTEpPaTyphl; K COJACPKAHUIO
JOKJIaga — OOIIHe MOJIOKEHUS HA/l0 MOAKPENUTh W MOSICHUTh KOHKPETHBIMH MPUMEpaMu; HE
nepecKa3blBaTh OTJENbHbIE [VIaBbl YUEOHUKA WIIM Y4eOHOTO MOCOOMS, a U3JI0KUTh COOCTBEHHbBIE
COO00paxXeHHs MO CYIIECTBY pacCMaTPUBAaEMbIX BOIIPOCOB, BHECTH CBOM MpENJIOkKeHUs; 5) odop-
MUTh pabOTy B COOTBETCTBHM ¢ TpeOoBaHusMU. [ImaHupyembie pe3ynbTaTbl CaMOCTOSATEIbHON
paboThl: CHOCOOHOCTH CTYACHTOB aHAIM3UPOBATh PE3YNIbTATHI HAYYHBIX HUCCIICIOBAHUN U MPH-
MEHSTh UX MPU PEIICHUH KOHKPETHBIX 00pa30BaTENbHBIX U UCCIIENOBATENbCKUX 3a7ay; TOTOB-
HOCTb HMCIIOJIb30BaTh MHIUBUIYalbHbIE KPEATUBHBIC CTIOCOOHOCTH JJISI OPUTHHAIBHOTO PEIICHUS
HCCJIEIOBATEIbCKUX 3a/1a4; CIIOCOOHOCTh peliaTh CTaHAAapTHBIE 3a/1a4 MPO(ecCHOHABLHOM Ae-
ATETBHOCTH HAa OCHOBE MH(OPMALMOHHOM M OHOIMorpadguueckoi KyabTypbl ¢ MPUMEHEHUEM
MH(}OPMaLMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUI U C y4ETOM OCHOBHBIX TpeOoBaHUM HH()OP-
MAaIMOHHOH 0€301aCHOCTH.

CocraBJjienue rioccapusi Llens caMocTosITeNbHONM PaOOTHI: TOBBICUTH YPOBEHb UH(OP-
MAIMOHHBIN KYJIBTYpbI; MPUOOPECTH HOBBIE 3HAHUS; OTPA0OTaTh HEOOXOAUMBIC HABBIKHU B MPEJ-
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METHOI obnacTu yuyeOHOro Kypca. ['moccapuii — ciioBapp CrieMaln3upOBaHHBIX TEPMUHOB U UX
onpeneneHuii. CtaTbs rioccapusi — omnpenencHue tepmuna. ConeprkaHue 3agaHus: cOop U CH-
CTeMaTH3aIsl TOHATUI WM TEPMUHOB, 00BbEIMHEHHBIX 001IeH crnennduyeckoil TeMaTuKoM, 1o
OJIHOMY JTUOO HECKOJIbKUM MCTOYHUKAM. BolnonHenue 3ananus: 1) BHUMATENbHO MPOYUTATh pa-
60Ty; 2) onpenenuTh HauboJiee YacTo BCTPEUAIOIINECS TEPMUHBI; 3) COCTaBUTh CIHCOK TEPMH-
HOB, O0BEAMHEHHBIX OOIIEH TeMaTHKOM; 4) PacoI0KUTh TEPMUHBI B al()aBUTHOM TMOPSAKE; S5)
COCTaBHUTh CTaThH TIJIOCCApUS: — JaTh TOYHYIO (DOPMYIUPOBKY TEPMHHA B UMEHHUTEIHHOM Ia-
NeXe; — 00BEMHO PACKPBITH CMBICT JaHHOTO TepMuHa [lnaHupyemble pe3ynbTaThl CaMOCTOS-
TEJILHOM paboThl: COCOOHOCTH CTYACHTOB pELIaTh CTAaHAAPTHBIC 3aaud MpodecCHOHANbHOM
JEATeTLHOCTH Ha OCHOBE MH(GOPMAIIMOHHONW W OnOInorpaduueckoi KyiabTyphl ¢ IPUMEHEHHEM
UH(POPMALMOHHO-KOMMYHUKAIMOHHBIX ~TEXHOJOTHM M C Y4€TOM OCHOBHBIX TpeOOBaHUU WH-
dbopmMarmoHHON 0€30MaCHOCTH.

HNudopmanuonnsiii mouck Llenb camocTosTenbHON pabOTH: pa3BUTHE CIOCOOHOCTH K
MIPOCKTUPOBAHUIO M TTPEOOPA30BAHUIO YUCOHBIX ACHCTBUI HAa OCHOBE PAa3IUYHBIX BHIO0B MH(MOP-
MAIMOHHOTO Toucka. MHGOPMAIMOHHBIN MOUCK — TIOUCK HECTPYKTYPUPOBAHHON JTOKYMEH-
TanbHOU MHOopManu. CIUCOK COBPEMEHHBIX 3a7a4 HH(POPMAIIMOHHOTO MOKUCKA: PEHIeHHE BO-
IIPOCOB MOJAETHPOBAHUSA; KJAcCHU(PUKALUS JTOKYMEHTOB; (pUIbTpamus, KIacCUPUKAIM TOKY-
MEHTOB; MPOEKTUPOBAHUE APXUTEKTYP MOMCKOBBIX CHCTEM M IMOJIb30BATEIbCKUX MHTEP(PECcOB;
u3BJeUeHNe HHPOpMaLuHU (AHHOTHPOBAaHUE U pedepupoBaHUE JOKYMEHTOB); BBHIOOp MH(OpMa-
[IUOHHO-TIOMCKOBOTO $I3bIKa 3alpoca B MOUCKOBBIX cucrteMax. ConepikaHue 3a/laHus 10 BHIAM
MOWCKA: TMOUCK OuOIHorpadudeckuii — MOUCK HEOOXOAMMBIX CBEACHHI 00 UCTOUYHUKE U yCTa-
HOBJIGHHE €T0 HaJIM4Ms B CHUCTEME JPYIMX HCTOYHHUKOB. Benercs myrem pasbickaHusi OubOimo-
rpapuueckoil mHpopmanuu u OubaHorpaduueckux mnocoOuil (MHGOPMAIIMOHHBIX H3IaHUN);
MOMCK caMUX MH(OPMALMOHHBIX MCTOYHUKOB (JOKYMEHTOB U H3JaHHi{), B KOTOPBHIX €CTh HJIU
MOXET COJIEepKaThCs HYKHasi HHPOpMAIus; — MOMCK (PaKTUYECKUX CBEACHUH, ColepKaIuXcs B
auTEpaType, KHUre (Hampumep, 00 ucTopuueckux (akTax M COOBITHUAX, O Ouorpadudeckux
JAHHBIX U3 J)KU3HU U JESITEIbHOCTH MUCATENsl, yYeHOTo U T. 11.). Beimonnenue 3axanus: 1) onpe-
neneHue o0JacTu 3HaHUH; 2) BRIOOP THIA U MCTOYHUKOB JIaHHBIX; 3) cOOp MaTtepuajaoB, HE0OXO-
JTUMBIX JIJIsl HAaIoJHEHUs] MHPOPMALMOHHON Mozenu; 4) oTOop Hambosee mone3Hoi uHpopma-
1uu; 5) BEIOOp MeToza 00paboTKK nH(popManuu (KiaccuduKaus, KiacTepru3aiusi, perpecCuOH-
HBI aHANU3 U T.1.); 6) BBIOOP alropuT™Ma MOMCKA 3aKOHOMEPHOCTEH; 7) MOUCK 3aKOHOMEPHO-
cTel, (OpMalIbHBIX TIPaBUIJI M CTPYKTYPHBIX CBSI3€d B COOpaHHOW MH(pOpManuu; 8) TBOpUECKas
UHTEpIpeTalyrs MOJIyuYeHHBIX pe3ynbTaToB. [InaHnupyemsle pe3yabTaThl CAaMOCTOSTENFHON pado-
Thl: — CIIOCOOHOCTbH CTY/AEHTOB pelllaTh CTaHAAPTHBIE 3aJauu MPo(eccrOHANbHON AesTeNbHO-
CTH Ha OCHOBE MH(POPMALMOHHON HOMOIMOTrpaguueckoi KyabTypsl C IPUMEHEHHEM HH(pOopMa-
[IUOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHM M C Y4eTOM OCHOBHBIX TpeOoBaHHMI MHGOpPMAIMOH-
HO 0€30MacHOCTH; TOTOBHOCTH MCIOJIL30BaTh 3HAHUE COBPEMEHHBIX MPOOJIeM HayKu U 00pa3o-
BaHUs MIPU pelIeHUH 00pa30BaTeIbHbIX U MPOPECCHOHATbHBIX 3a/1a4.

Hcnoan3oBanne nndorpaguxku. Llens camocTosTenbHON pabOTh: YCBOCHHUE OTHOIIE-
HUN MEXAy MOHATHSAMH WIH OTJCIbHBIMH pa3zieflaMu TeMbl ¢ moMmonibio uHporpaduxu. Nubo-
rpagpuka — «o0JacTh KOMMYHUKAaTUBHOIO JM3aifHAa, B OCHOBE KOTOPOH JIEXUT rpaduueckoe
npeAcTaBiIeHre UH(OpPMAIUK, CBI3el, YUCIOBBIX JaHHBIX U 3HaHui» (B. B. Jlante). Bapuant
3aJaHMs: IPEACTaBUTh HH(POPMAIUIO MO 3aJaHHOM TeMe C MTOMOIIBIO 3PUTENBHBIX (HOpPM — 3Ha-
KOB, TpaUuecKoro au3aifHa, pUCYHKOB, WUTIOCTpanuil. BeimonHeHne 3ananus: 1) BBIOOpP TEMBI;
2) cbop mHpOpMAIUU (OKYMEHTAIbHOW M BH3YaIbHOMN); 3) cUCTeMaru3aius COOpaHHON WH-
dbopmaruu; 4) co3aaHue TUTaHA MPE3EHTAIMN: — KJacCUUKaIus HHPOPMAIIUH 110 TUITY; — BBI-
00p TeMaTUKU NEHCTBHA (MHCTPYKTHBHAs, HCCIeIOBaTelbCcKas, MMHUTAIMOHHAs); — BBIOOD
KOMMYHUKATUBHON TaKTUKH (AWCKYCCHMH W 1e0aThl JJIsg TOYHOM Iepeavyd WJeH); — BBIOOP
TBOPYECKOI TAKTUKH (CO3/1aHUE HOBBIX ()OPM M MOAXOIOB K M3YUEHHUIO U MPEACTABICHUIO WH-
dbopmarumn); — cucTeMaru3anys UHGOpMAIMU M0 KaKoMy-Tu00 mpuHIUNY (1o andaBUTy, MO
BPEMEHH, TI0 KaTeTOpHUsIM, 110 UepapXuu); 5) co3maHue 3cku3a (st nedatHor uHdorpadguku) u
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packaapoBka (111 uHTepHeT-uH(porpadukn); 6) mmaHupoBanue u padora Haj rpadukoi (cosnua-
HUE OCHOBHOTO M BTOPOCTENEHHBIX 00BeKTOB). [lmaHupyemble pe3ynbTaThl CaMOCTOSATEIbHON
paboThl: — TOTOBHOCTH CTYJCHTOB HCIIOJIb30BaTh MHIUBHUIYaJIbHBIC KPEATUBHBIE CIIOCOOHOCTH
JUISL OPUTHHAJIBHOTO PEUIeHHs UCCIIeI0BAaTEIbCKUX 3a/1a4; — YCBOEHHE OTHOIIEHUN MEXITY MO-
HATHSIMU WM OTACTBHBIMH pa3eiaMH TEMBI.

PazpaboTka myJbTUMeAUITHONH npe3eHTaunu llenn camoctosTenbHON paboTHl (Bapu-
aHTBI): — OCBOCHHE (3aKperuieHue, o0oOIIeHne, cucTeMaTu3anus) ydyeOHOro marepuana; —
o0OecrieueHre KOHTPOJIA KadecTBa 3HAHUN; — (QOpMHUpOBAaHUE CIEHUANBHBIX KOMIETCHIIHH,
o0ecreynBaroIuX BO3MOXHOCTh PabOThl ¢ MH(OPMAIIMOHHBIMH TEXHOJOTHIMU; — CTaHOBJIE-
HUE OOMIEKYJIbTYpPHBIX KOMMETeHUUH. MynbTUMeaniiHas Mpe3eHTalusi — MpeICTaBlIeHUE CO-
JiepKaHusl yaeOHOro MaTepuala, yueOHOM 3a7au ¢ NCIOJIb30BAHUEM MYJIbTUMEIUIHBIX TEXHO-
noruil. BeimosHenue 3aganus: 1. OTan NpoeKTUPOBAHUS: — OMPEACIICHUE 1IN MCIOIb30Ba-
HUS Tpe3eHTaluuu; — cOop HeoOXOAMMOro marepuana (TeKCTbl, PUCYHKH, CXEMBl U Ap.); —
dbopMupoBaHUEe CTPYKTYpPBI U JIOTHMKU MOJIa4M MaTepHalia; — CO3JaHHe Marku, B KOTOPYIO MO-
MellleH COOpaHHBIH MaTrepuan. 2. JTanm KOHCTPYHUpPOBaHMsS: — BBIOOp mporpammsl MS
PowerPoint B MeHIO KOMIIBIOTEpA; — OMpPEJEICHUE U3aiiHa CIIaliI0B; — HAMOJHEHUE CJIAliI0B
cOOpaHHOW TEKCTOBOW M HArJISIIHOW MH(OpMaIuei; — BKIOUeHHE Y3PPEKTOB aHUMAIIUN U MY-
3BIKAJIBHOTO COTMPOBOXKICHUS (MPpU HEOOXOIMMOCTH); — YCTAaHOBKA PEKHMMa TOKaza CJIaiI0B
(TUTYNBHBIN Cali], BKJIIOYAIOMIMN HAaMMEHOBaHUE Kadepbl, I7ie BhIOIHEHa padoTa, Ha3BaHUE
Mpe3eHTalUH, TOPOJ U TOJl; COJEp)KaTeNbHbI — CIHMCOK CJlaiI0B Mpe3eHTalHuU, CTPYIIHUPO-
BaHHBIX 110 TEMaM COOOIICHUS; 3aKJIIOYUTEIbHBIN CIai[l COAEPKUT BBIBOJBI, TOXKEIAHHS, CIIH-
COK JIUTEpaTyphl U mp.). 3. DTanm MOAETUPOBAHUS — MPOBEPKA U KOPPEKIUS MMOATOTOBICHHOIO
MarepHaia, Oolpe/ieleHue MPOoJOHKUTENBHOCTH ero JeMOoHCTpauuu. [lnanupyemsie pe3ynbTaThl
CaMOCTOSITENIbHOM pabOThl: — MOBBILIEHNE MH(POPMAIIMOHHON KYJIbTYpbl CTYAEHTOB U obecrie-
YEeHHE MX TOTOBHOCTH K MHTETrpallMi B COBPEMEHHOE WH(OPMAIIMOHHOE MPOCTPAHCTBO; — CIIO-
COOHOCTB peliaTh CTaHAAPTHHIE 3a7a4d MPOQPECCUOHATBHON ACATEIHPHOCTH HAa OCHOBE MH(OP-
MallMOHHOM ¥ OubOnuorpaduyeckoil  KylnbTypel € HpPUMEHEHHEM HH(POPMALUOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOTUHA M C y4E€TOM OCHOBHBIX TpeOoBaHM MHGOPMalMOHHON Oe3-
OMMACHOCTH; — CIOCOOHOCTh K KPUTHYECKOMY BOCTIPUATHIO, 00OOIICHHIO, aHAIH3y mpodeccuo-
HaJIbHOW WH(OpPMAIMH, TOCTAHOBKE IIEJIM U BBHIOOPY MYyTEH €€ JOCTHXKCHHS; — CIIOCOOHOCTH
IPUMEHATh COBPEMEHHBIE METOAMKH U TEXHOJIOTUU OPraHMU3alliy M pealu3alnuu o0pa3oBaTeib-
HOTO TpOoIlecca Ha pa3IUYHbIX O0O0pPa30BaTEIbHBIX CTYMEHSAX B Pa3iIMYHBIX 00pa3zoBaTENIbHBIX
YUPEKACHUAK; — TOTOBHOCTH HMCHOJB30BATh MHAMBHyalIbHbIE KPEATUBHBIE CIIOCOOHOCTU IS
OPUTHHAJILHOTO PELICHUS UCCIIeIOBATENbCKUX 3a/1au.

IMocTpoenue cBoaHoii (00o0marwmeii) Tadaunbl Llens camocToATenbHONU PabOTHI:
YCBOCHHE OTHOUICHUH MEXAY MOHATHAMH WIH OTIEIbHBIMU pa3zesiaMy TeMbl C TOMOUIbIO MO-
cTpoenust Tabnuiel. CBogHast (00001maronas) Tadauna — KOHLUEHTPUPOBAHHOE MPEICTABICHHUE
OTHONICHUI MEXAY M3ydaeMbIMu (peHOMEHaMH, BhIpa)KEHHBIMH B (hopMe nepeMeHHbIX. Bapuan-
Thl 3aJ[aHUS: — TPEJICTaBUTh (YHKIMOHAJIbHBIC OTHOIICHUS MEXAY JJIeMEHTaMU Kakoil-1roo
CUCTEMBI, BBIpaXXEHHBIMU B TEKCTE B (pOpMe MOHATUN UM KaTETOPHil; — MPEACTaBUTh MEKIMC-
[UIUTHHAPHBIC CBSA3M M3y4aeMOW TeMbl (aucuuIuinebl). [IpaBuna cocraBnenus Tadbmumsl: 1) Tad-
JuIa JAO0JKHA ObITh BBIPA3UTENBHOM M KOMITAKTHOM, JIydllle JellaTh HECKOJIbKO HEOONbIINX IO
00BbeMy, HO HATJISAHBIX TAOJHI], OTBEUAIONIMX 3aJjaue UCCIIEOBaHMs; 2) Ha3BaHUE TaOIMIIbI, 3a-
rnaBus rpad M CTPOK cieayeT GopMyIupoBaTh TOYHO M JAKOHUYHO; 3) B Tabiuile 00s3aTenbHO
JIOJDKHBI OBITh YKa3aHbl U3Y4aeMblii OOBEKT M €AMHUIBI U3MEPEHHUST; 4) IPH OTCYTCTBUHM KaKHX-
au00 JTaHHBIX B TaOJHIIE CTaBAT MHOroto4ue Jimbo mumyTt «Her cBeneHwmit», eciam Kakoe-1mbo
SIBJICHHE HE UMEJI0 MECTa, TO CTaBAT THPE; 5) 3HAUCHUS OJHUX M TEX )K€ MOoKa3aTeneld MpUBOAST-
csl B TaOJUIE C OJMHAKOBON CTEMEHbIO TOYHOCTH; 6) TabauIa JOKHA UMETh UTOTH T10 TPYIIaMm,
HOATpYIIaM U B LIEJIOM; 7) eclI CyMMHUPOBaHHE JIaHHBIX HEBO3MOXKHO, TO B 3TOH rpade cTaBaT
3HaK YMHOXXEHHUS; 8) B OONBIIMX TAaOIMIAX MOCTEe KaXAbIX MSATH CTPOK JENAeTCsl MPOMEKYTOK
Ui yaoOcTBa uTeHHs M aHanu3a. [ImaHupyemble pe3yabTaTbl CaMOCTOSATEIBHOM paboThl: — TO-
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TOBHOCTb CTY/IEHTOB HCIIOJIb30BaTh WHAMBUIYyaTbHbIE KPEaTUBHBIE CIIOCOOHOCTH ISl OPUTHU-
HAJIBHOTO PEIIEHUs HCCIEN0BATENIbCKUX 3a/lad; — YCBOCHHE OTHOLICHMM MEXKIY MOHATUSAMU
VI OTAEIbHBIMU pa3ellaMy TEMBI.

B ®BI'OY BO «MI'Y» opranu3zanusi CaMOCTOSITEIIBHOW PabOThI CTYIEHTOB PETJIaMeHTH-
pyercs IlonoxxeHnemM 0caMoCTOATENbHOIM paboTe CTYACHTOB, MIPUHATHIM Y4YeHbIM coBeToM UT'Y
22 nrons 2012 r.

4.5. llpumepHasi TeMATHKA KYPCOBBIX padoT (IIPOEKTOB)

[To maHHOM ITUCIUTIIMHE BHITIOJHEHUE KYPCOBBIX MPOEKTOB (paboT) HE MPEAYCMOTPEHO

V. YYEBHO-METOAUYECKOE U UH®OPMALIMOHHOE OBECIEYEHUE
JUCHUIIJINHBI (MOYJIS)

a) OCHOBHAas JIUTeparypa

NudopmanoHHbie TEXHOJIOTUN B MEHEKMEHTE (YIPaBICHUH) : YIeOHUK U TIPAKTHKYM
11st By3oB / 0. JI. PomanoBa [u nap.] ; mox pemakiueit FO. [I. PomanoBoii. — 2-e u3j., mepepad.
u gon. — Mocksa : M3parensctBo KOpaiit, 2019. — 411 c. — (Bricmiee o6pa3oBanue). — I[ISBN
978-5-534-11745-5. — Pexxum pocryna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[TnaxorHukoBa, M. A. MHpOpMallMOHHBIE TEXHOJOTHH B MEHEIKMEHTE . Y4COHUK U

NPaKTUKYM Ui TpukiaaHoro Oakanaspuara / M. A. [InaxornukoBa, FO. B. BeprakoBa. — 2-¢
u3., mepepad. u mon. — Mocksa : M3marensctBo FOpaiit, 2019. — 326 c. — (bakanasp. [Ipu-
knmagHod  kypc). — ISBN  978-5-534-07333-1. — Pexum pocryma :www.biblio-

online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

NudopmannoHHbIe TEXHOJIOTHH B SKOHOMHKE U YIIPABICHUH : YUSOHUK JJIS akaJeMude-
ckoro OakanaBpuata / B. B. Tpodumos [u np.] ; mox penakmueit B. B. Tpodpumosa. — 2-e 3.,
nepepad. u gon. — Mocksa : M3garenscTBo FOpaiit, 2018. — 482 ¢. — (bakanaBp. Axagemude-
ckuii  kypc). — ISBN  978-5-534-03785-2. — Pexum noctyma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOJIHUTEIbHASA JIUTepaTypa

Mopo3zoBa, O. A. NudopmaimoHHbIe TEXHOJOTUHA B TOCYIaPCTBEHHOM M MYHHUIIUIIAIb-
HOM YIpaBJICHUH : yueOHoe rmocobue st 6akanaBpuata U maructpatypsl / O. A. Mopo3sosa, B.
B. Jlocena, JI. 1. UBanoBa. — 2-e u3a., ucnp. u gon. — Mocksa : M3parensctBo FOpaiit, 2019.
— 142 ¢. — (bakanaBp u maructp. Akagemuueckuil kypc). — ISBN 978-5-534-06262-5. —
Pexxum noctryma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanoga, 10. JI. UadopmarimoHHbie TEXHOJIOTHH B YIIPABICHUH TIEPCOHATIOM : YICOHHUK
U TIPAaKTUKYM Ui cpeHero npodeccuonansuoro oopasosanus / FO. 1. Pomanosa, T. A. Bunro-
Ba, [1. E. KoBanb. — 3-e u3a., mepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2019. — 271
c. — (IIpodeccuonanpuoe obpazoBanue). — ISBN 978-5-534-07586-1. — Pexum moctyma
:www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-42848 1

B) epUoOAMYeCcKasi JJUTepaTypa

r) 6a3bl JaHHBIX, HHGOPMALIMOHHO-CIIPABOYHbIE H IOMCKOBbIE CHCTEMBbI

1. OtkpsiTas 3neKTpoHHAs 6a3a pecypcoB W MCCIEIOBAHUM «YHUBEPCUTETCKAsT HHPOP-
maiuoHHasg cuctema POCCHUS» [OnexTponHslii pecypc] : caiit. — Pexum gocty-
na: http://uisrussia.msu.ru 6eccpoYHbIi

2. TocynapctBenHnas uHpopMmarroHHas cuctema «HammoHnaneHas sneKkTpoHHass Ouo-
JTUOTEKa» [ DNEKTPOHHBIN pecypc] : caiiT. — Pexum gocryna: http://H306.pd. 6eccpounbrit
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3. Hayunas osnektponnas Ombnuoreka «ELIBRARY.RU» [DnekrponHblit pecypc| :
cait. — Pexxum nocryma: http://elibrary.ru/defaultx.asp. - Kontpakt Ne 148 ot 23.12.2020 r. Akt

ot 24.12.2020 r. cpok aeiictBus mo 31.12. 2021 r. moctyn: http://elibrary.ru/
4. OBC «M3parensctBO Jlanb». Kontpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 ot

14.11.2020 r.; Cpok neiictBus mo 13.11.2021 r. goctym: www.e.lanbook.com,

KonTpaxt Ne

100 ot 13.11.2020 r. Akt Ne D 656 ot 14.11.2020 r. ; Cpoxk gevictBus mo 13.11.2021 r. mo-

cryn: www.e.lanbook.com

5. OBC 243 «bubmmorex». ['ocymapcrBennbiii koHTpakT Ne 019 ot 22.02.2011 .
00O «bubnuorexy». Jlunen3nonHoe cornamenne kK l'ocymnapcrBenHoMmy KOoHTpakTy Ne 019 ot
22.02.2011. Anpec nocryna: https://isu.bibliotech.ru/ Cpok nelcTBus: 6€CCPOUHBIM.

6. DbC «PykonT» Kontpakt Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 .
Cpok nevictust o 13.11.2021r. qoctym: http://rucont.ru/

7. OBC «Aibyke.py/ibooks.ru» Kontpakt Ne 99 ot 13.11.2020r.; Akt Ne 99A or
13.11.2020 r. Cpox aetictus mo 13.11.2021 1. moctyna: http://ibooks.ru

8. 000 «Onexrponnoe uzaarenbctBo Opaitty. Koutpakr Ne 60 ot 23.09.2020r. Akt

npuema-nepenaun  Ne
noctym: https://urait.ru/

3263

or 18.10.2020;

Cpok  neicTBUs

no 17.10. 2021 r.

JInnien3nonnsiit KOHTpakT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-niepenauu Ne 5684
ot 18.10.2021; Cpoxk geiictBus mo 17.10. 2022 r. goctyn: https://urait.ru/

9. 000 «MBUC», kontpaktr Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 r. Cpok
neiictBust ¢ 01.01.2021 mo 31.12.2021 r. goctyn: http://dlib.eastview.com

10. OO0 «M1]JI «I'pebennuxoBy, koHTpakt No 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpoxk neiictBus ¢ 01.01.2021 mo 31.12.2021 r. noctym: http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

6.1. YuyeOHo-s12a00paTOpHOE 000pyA0BaHKeE:

HanMeHoBaHMe crienuaIb-
HBIXIIOMEIeHH ¥ MoMeIleHu
IJIS1 CAMOCTOSITEJIbHOM padoThI

OcCHaIIEeHHOCTH CEeNHAJIbHBIX MOMeIIe-
HHUH ¥ TOMEIeHUH 111 CAMOCTOSTE -
HOI padoThI

Ilepe4eHb JHIIEH3UOHHOT O

NMPOrpaMMHOro odecmneye-

Hus1. PeKBU3NTHI MOATBED-
JKAAK0IIEr0 JOKYMEeHTa

CrenmanbHEIC ITOMEIICHUS
Y4eOHast ayTuTOpHUs JJIs IPOBEJIC-
HHS 3aHSTHH JIEKIIMOHHOTO U Ce-
MHUHAPCKOTO THTIA, TEKYIIETO KOH-
TPOJIsl, MPOMEKYTOTHON aTTecTa-
L.

Aynuropus 000py10BaHa CIIEUaIH3HPO-
BaHHOW y4eOHO MeOelbio, TEXHUYECKUMHU
CpelncTBaMH 00YYCHHUS, CIY KAIMMH IJIS
npencTaBieHust HHGopMauu OOIBIION
aynuropun: Hoytoyk (AserAspirev3-5516
(AMDA10-4600M 2300 Mri)) (1 mryka) c
HEeorpaHUYCHHBIM JOCTYIIOM K ceTu MHTep-
HET, C HEOTPAaHWYCHHBIM JOCTYIIOM K CETH
Wnrepner; [Ipoexrop Vivitek, skpan Screen
VtdiaEcot- 3200%¥200MW 1:1, KOJOHKH,
HaObOpPBI IEMOHCTPAIMOHHOTO 000pyI0Ba-
HUS ¥ y4eOHO-HarJBITHBIX TToco0Ouit, ooec-
MEYMBAIOIINE TEMATHUECKHUE HILTIOCTPALIUH,
COOTBETCTBYIOIIHE paboyeil mporpamme
JHCIUIUIMHBL.

YuebOHas 1abopaTopus: KOMITBIOTEPHI JJIS
MIpoBeIeHUS TpakTHdeckuX padot (Cu-
ctemHbI 610k AMDAthlon-64 X3 445
3100 MI'r), Monurop LG F1742S (2 mry-
k1), MoruTop ViewSonic VA703b(24
IITYKH) CBO3MOKHOCTBIO TIOJIKIIFOUSHHUS K

OC Windows: DreamSpark
Premium, JTorosop Ne 03-016-
14 01 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nuuenswii)

Kaspersky Endpoint Security
IUIIOU3HECa- CTaHAapPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177
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cetn «HTEpHET» U 00ECIICUCHUEM JAOCTyIa
B 3JICKTPOHHYIOMH()OPMAIIMOHHO-
00pa3oBaTeNbHYIO CPEy OpraHH3aluH;
npoekrop Sony XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200*200MW 1:1

CrernuaibHble ITOMEICHUS:
KOMITBIOTEPHBIH Kiacc (yueOHast
ayUTOPHs) AJISL TPYIIIOBBIX M HH-
JMBHUAYaJIbHBIX KOHCYJIbTALUMH,
KypCOBOT'O IIPOCKTHPOBAHUS (BbI-
HOJIHEHUSKYPCOBBIX paboT), opra-
HHU3aLUK CaMOCTOSTENILHOM pabo-
THI, B TOM 4HCJI€, HAYYHO-
UCCIIEI0BATEIbCKON

Aynutopus 000pyI0BaHa CIICIIUATH3INPO-
BaHHOU y4eOHOUW MeOebI0, TEXHUUIECKIMH
CpencTBaMHu OOYYIEHHUS: KOMITBIOTEPHI (CH-
ctemHbIi 010k AMD Athlon 64 X2
DualCore 3600+ 1900 MI'ny (15 miryk),
Mownwurop LGFlatron L1742SE (14 wTyk),
Mownwurop ViewSonic VG720) ¢ BO3MOXKHO-
CTBIO MOJKIIOYCHUS K ceTh «HTepHeT» 1
obecrieueHneM JI0CTyTa B AJICKTPOHHYIO
HHPOPMAIMOHHO-00Pa30BaTEIBFHYIO CPEIY
OpraHHU3aI|H.

OC Windows: DreamSpark
Premium, /Torosop Ne 03-016-
14 ot 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nmunen3uit

Kaspersky Endpoint Security
JUIsIOM3HEeCca- CTaHAapTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

6.2. IIporpamMHoOe obecnieyeHue:

Cpok
HanmeHoBanue Hdara AeidcTBUs
O0ocHOBaHMe A1
Ne IIporpammHuoro Koua-Bo BbIIAYHU npasa
noJjn3osanus 110
NPOAYyKTa JIMIIEH3UN | MOJIb30Ba-
HHUS
1. | Microsoft Office Professional Plus 25 Howmep Jlunersun | 01.12.2009 | 6eccpouHo
2007 Russian Academic OPEN No Microsoft 46211164
Level T'oc.xoHTpakT
Ne  03-162-09 ot
01.12.2009
2. | Microsoft Office Professional Plus 10 Howmep Jlvmensuu | 27.04.2007 | 6eccpoyHO
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Howmep Jlunen3uu 6eccpodHO
Microsoft 65343111
4. | Microsoft Windows Server 2008 r2 1 Howmep Jlunen3uun 6eccpodHO
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Profession- 12 Howmep Jlnnern3um | 01.12.2009 | 6eccpouHo
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo T'oc.koHTpakT
Ne  03-162-09 ot
01.12.2009
6. | Microsoft®WinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | GeccpodHo
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 11 'Cubpon'
7. | OpenOffice 4.1.3 VYcioBust ipa- | YCIOBHS HUCIONB30Ba- | YcCloBUS | OecCpodHO
BOOONAAaTeNis | HASL MO  CCBUIKE: | mMpaBooOia-
https://www.openoffic Jareis
e.org/licenses/PDL.ht
ml

6.3. Texunueckme M 3J1eKTPOHHBIE CPEICTBA:
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Meroanueckoi KOHLENUUEH MPENnofaBaHus IIPEeIyCMOTPEHO HCIIOIb30BAHUE TEXHHUYE-
CKUX M 3JIEKTPOHHBIX CPEICTB OOyYeHHs U KOHTPOJS 3HAHUM CTYAEHTOB: MYJIbTUMEAMHHBIE
Ipe3eHTaIMH, GparMeHThl (PHUIBMOB.

VII. OBPA3OBATEJIBHBIE TEXHOJIOI'MHN

[Tpu peanu3zanyu MporpamMMbl JaHHOW JMCLUHUIUIMHBI UCHIOJIB3YIOTCS Pa3lU4HbIe 00pa30-
BaTEJIbHbBIC TEXHOJIOTUU.

Pa3zHoypoBHeBOE
oOyueHue

VY mpenonaBatens MOSBISETCS BO3MOKHOCTh MOMOTaTh Cllabomy,
YACIATh BHUMAHHUC CHIIBHOMY, PCATU3IYCTCA KCIAHHUC CUJIbHBIX|
yJqammxcs ObIcTpee W TIIy0Ke MpOJBHTaThCcsl B  OOpa30BaHUMU.
CunpHBIC yyalyecss YTBEPXKIAIOTCS B CBOMX CIIOCOOHOCTSIX, ClIa-
Oble MOJTyYaroT BO3MOKHOCTh HCIIBITHIBATh YUEOHBIH yCIIEeX, TTOBbI-
acTCsAd YPOBCHb MOTHBAIIUN YYCHbBS.

2. [IpoektHbie MeTOABI | PaboTa Mo naHHOW METOIMKE JaeT BO3MOKHOCTh Pa3BUBATh WHJIHA
oOy4eHus BHIyaJIbHBIE TBOPYECKHE CITIOCOOHOCTH yYaIuxcsi, 00Jiee 0CO3HaHA]
HO TIOJIXOJUTHh K MPOPECCHOHATBHOMY M COLIMAIHLHOMY CaMOOIIPE-
JICTICHUIO
3. UccnenoBatenbckue | JlaeT BO3MOXKHOCTD YYAIIUMCSI CAMOCTOSITENILHO TOIMOIHATh CBOH
METO/Ibl B 00y4YEeHHUH | 3HAHUS, TTTyOOKO BHUKATh B U3y4aeMylo MpoOjeMy U MpearoiaraTh
MyTH €€ PEIIeHHs, YTO BaXXKHO MPpU (OPMUPOBAHUN MUPOBO33PEHUS.
OTO BaXKHO UIsI ONIPENEIIEHUS NHINBUIYAIbHOW TPAEKTOPUHU Pa3BH-
THS KOKJOT0 00yJaromerocs
4. JIek1ImoHHO- JlaHHas cuctema 1aeT BO3MOKHOCTh CKOHIICHTPUPOBATh MaTepHall
CEMUHAPCKO- B OJIOKM M MPEMOJHOCUTH €r0 KaK €IMHOE I1IeJI0e, a KOHTPOJIb MPO-
3a4eTHas CUCTeMa | BOJUTH MO MPEIBAPUTENBHON MOJArOTOBKE 00yYaIONUXCsI
5. Wndpopmanmonno- | M3MeHeHHe W HEOrpaHHMYEHHOE O0OTallleHue CoAep)aHus 00pa3o-
KOMMYHHUKAIlMOHHBIE| BaHUS, UCIOJIb30BAHUE MHTEIPUPOBAHHBIX KypcoB, focTyn B MH-
TEXHOJIOTUU TEPHET.
6. CucreMmy HHHOBA- dopMupoBaHUEe MEPCOHUPUIIMPOBAHHOTO yUueTa JOCTHKEHHUH 00y

LMOHHOW OLIEHKH
«IopTH OO

Yalolerocs Kak MHCTPYMEHTA MEeAaroruyeckoi Mmoaep>KKU COIU-
QJIIbHOTO CaMOOTIPEIeNICHNUs, ONpe/IeJIeHHs] TPAeKTOPUU UHIUBUIY-
QIBHOTO PA3BUTHS JINYHOCTH

HanmeHnoBaHMe TeM 3aHATHI ¢ HCMOJIb30BAHUEM AKTHBHBIX GopM 00ydeHHs:

No TeMa 3aHsTIs Bun 3ans- ®dopma / MeToapl HHTEpaK- Kon-Bo
THS TUBHOTO O0yYCHHUS 4acoB

[IpuknagHoe nporpaMmMHoOe
o0ecrnieueHue.

| | TexcToBbIC 1 TAGMIHbE IpO- 13 IIpakTuueckas pabora 8
LIECCOPBI JIJIs TOJIb30BaTENEH
COTpaHUYEHHBIMH BO3MOXHO-
CTSIMH 37J0POBBSI.

Hroro yacos 8
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VIII. OHEHOYHBIE MATEPHAJIBI VIS TEKYIIEI'O KOHTPOJIA U ITPO-
MEXYTOUYHOMN ATTECTALIUA

8.1. OneHo4YHbBIE CPEACTBA TEKYLIET0 KOHTPOJIS

KoMnerenium, KoM-

rllt Bun xonTpons KonTponupyemblie TeMbl (pa3aesnsl) MOHEHTHI KOTOPBIX
KOHTPOJIUPYIOTCS
1. Tema 1. McTopus BO3BHUKHOBEHUS U Pa3- YK-1
BUTHS UH(OOPMAITMOHHBIX TEXHOJIOTHIA.
2. Tema 2. [IporpamMHbI€ CpeACTBa MEPCO-

HAJIbHBIX KOMIIBIOTCPOB JIA  IOJIB30Ba-
Tenen C OrpaHM4YC€HHBIMHU BO3MOKHO-
CTAMM 300POBbA.

3. Tewma 3. [IpuknagHoe mporpaMmmHoeodec-
neyeHue. TekcToBbIe MPOLECCOPhI AJis
M0JIb30BaTeNe COrpaHUnYeHHBIMU BO3-
MOKHOCTSAMMU 300POBBA.

4. VYerneiit onpoc, | Tema 4. TaGauvHbIC MPOIECCOPHI TS ITIONCH
TECT, C OrpaHUYEHHBIMH BO3MOXXHOCTSIMH 3]10PO-
KOHTPOJIbHAS BbA.
5. pabota Tema 5. Kommnbrorepusie cetu. MHTEp-

HET OJId MOJIb30BaTeIIeH ¢ OIpaHUYCH-
HBIMH BO3MOKHOCTSAMU 310POBLS.

6. Tema 6. UndopmanmonHas 6€301acHOCTh
JJISL HOJIL30BaTENEH ¢ OrpaHUYCHHBIMU
BO3MOYXHOCTSIMH 3JI0POBBSI.

7. Tewma 7. [IpodeccnoHanbHBINA, COIUATH-
HBIH ¥ 9TUYECKUH KOHTEKCT MH(POpMaLU-
OHHBIX TEXHOJIOTHH IS JTIOJIEH C OrpaHu-
YEHHBIMU

BO3MOKHOCTSIMHU 3/10POBBSI.

JleMOHCTPAUMOHHBIH BAPDUAHT 3a/IaHUd YCTHOI'0 ONpPOca
1. YcTHbIi onpoc o reMam

Tema 1. UcTopusi BOBHUKHOBEHUS M PA3BUTUA HHPOPMALMOHHBIX TEXHOJIOTHI

1. TIIpencraBnenue 06 nHpopMaTUKE U MHPOPMAITMOHHBIX TEXHOJOTHIX, 00IaCTH MpHU-
MeHeHusa UT B pa3nuuHbIX OTpaciisx.

2. CBs31 NCUXOJOTHH U UHPOPMATUKH.

3. OcobenHoctu moucka uHpopmaluyu B HHHOPMAITMOHHO-TTOMCKOBBIX CHUCTeMax U 0a-
3ax JaHHbIX MHTEpHETA.

4. OcHOBBI 0€30MacHON OpraHu3aIuu padOThl ¢ KOMIBIOTEPHBIMA M TEXHUUYECKHUMH
CpeACTBaMHU O0Y4EHHUSI.
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5. T'padpuueckue daiinsl: pactpoBas rpaduka, BeKTopHas rpaduka, ¢popmarsl rpapu-
yeckux (pailyioB,moiep>)KUBacMbIe Opay3epamu.

6. Pabora c TekcTaMH U JaHHBIMH.

7. bezomacHOCTh HHPOPMAITMOHHBIX TEXHOJIOTHA.

8. Bmusuue UKT Ha nmegarornueckue TEXHOIOTHUH.

9. DneKkTpoHHBIE CPEACTBA YICOHOTO Ha3HAYCHUSI.

10. IIporpamMmMHO-MeTOANYECKOE OOECTeYeHHE.

11. ApxuBaTopbl: HA3HAYECHHE, BUBI.

12. KomnbloTepHbIe BUPYCHI, HX KIacCU(pUKAIIHSL.

13. AHTUBUpPYCHBIE IPOTPAMMBI, KX PA3HOBUIHOCTH.

14. KomnbloTepHble ceTu: Ha3HaueHue, kinaccudukanus. TexHonorus KIueHT-cepaep.

15. Bumasl TOKaJIBHBIX CETEN M NX OCOOEHHOCTH.

16. OcHOBHbIE KOMIIBIOTEPHBIE CETH: paboune cTaauu

17. OcHOBHBIE KOMIIBIOTEPHBIE CETH: CETEBOE 000PYIOBAHUE

18. I'moGanbHas koMmnbioTepHas ceTb MuTepHeT. MH(DopMaronnsie cepBuckl MHTEpHE-
Ta.

19. Anpecauust KOMIbIOTEPOB B CETU. JlIOMEHHAas CICTEMa UMEH.

20. IMTonsarue mHbopmanmonHon 6e3omacHocTu. Kinaccudukarms yrpos.

Tema 2. IlporpaMMHbIe CpeaCTBANIEPCOHATIBLHBIX KOMIIBIOTEPOB JI 1M0Jb30BaTeJ el
€ OrPAHUYEHHBIMHU BO3MOKHOCTSAMHM 310POBbS
1. Omnepammonnas cucreMa MS Windows.
[Mpunnuns! rpadguyeckoro B3auMOACHCTBUS C IOJIb30BATEIIEM.
Hacrpolika mapametpos.
PaGouwnii cton. O6bekTH padouero crona. KontekctHOEe MeHIO 00beKkTOB. Bydep 00-

oD

MEHa.

5. Cnoco0sl 3amycKka nporpaMm (MpHI0KEHHIT) Ha BBITIOJHEHUE.

6. CrannmaptHbie U ciryxeoHbie Tporpammbel MS Windows.

7. YcTaHOBKa HOBBIX IPOTPAMMHBIX CPEJICTB M UX YAaJeHHE. Y CTAaHOBKA HOBBIX TEXHHU-
YECKHUX CPEJICTB.

8. @aiinosas cucrema MS Windows

9. OcHOBHBIE OIepaIny ¢ KaTajoraMu u danaamu.

10. Iporpammsl obcnmyxuBaHus (aillIoBOW CTPYKTYpbl M HOCHTENEW JaHHBIX ((aiii-
MEHEIKEPHI ).

11. ITakeTsl NpUKIAIHBIX IPOTPaMM.

Tema 5. Komnblorepubie ceru. UHTepHeT /sl MOJIb30BaTe/Iell ¢ OrPaHMYECHHBIMU
BO3MOKHOCTSIMH 3/10POBbS

1. TIporpammuoe obecrieueHre. TeXHOTOTHH PabOTHI C JaHHBIMH B CETH

2. ®aiin-cepBep, KIMEHT-CEPBED.

3. Peruonanbhbie u rnodanpHbie ceTH. CIOCOOBI OpraHU3aInu.

4. Ceru ¢ KOMMYyTAaIMEN KaHAJIOB U KOMMYTAIlUEH MAKETOB.

5. Kanansl cBsa3u: tenedoHHbIe TUHUHM (KOMMYTHPYEMBIC U BBIJCICHHBIC), KaOeIbHbIC
ONTOBOJIOKOHHBIE JIMHUY; PaAMOKAHAJIBI U CIYTHUKOBAs CBSI3b.

6. Mogemsl, UX pa3HOBUIHOCTH.

7. KananbHOe 000pynOBaHHE.

8. MWurepner: pa3ButHe, obOiactu mpumeHeHus. Anpecauus B MurepHer. CrocoOsl
NOAKIIOYeHUs K IHTepHeT.

9. MHudopmanmonnsie pecypcsl MHTEpHET: mepenayda ¢ailioB; 2IEKTPOHHAS MOYTa; Te-
nexonpepenunn; WorldWideWeb(WWW).

10. TIporpammsi-Opay3epsl. OOIICHNE B CETH.
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11. Howuck undopmarmu B MaTepHer. IlonckoBbie CUCTEMBI.

Tema 6. UnpopmannoHHasi 0€30MaCHOCTD /AJIsl MOJIb30BaTe/eil ¢ OrPaHUYEeHHBIMH
BO3MOKHOCTSIMM 310POBbSI.

1.

Opranu3anroHHbIe TPOrPAMMHBIE CPEICTBA 3AIIUTHI MHPOPMALIUU OT HECAHKIIMOHHU-

POBaHHOI'0 BMCIIATCIILCTBA.

2.

ok w

8.

3amuTa HHPOPMAINH B JTOKAITBHBIX U TTI00ATBHBIX CETX.

Kpunrorpadudeckue METOIbI 3alTUTHI.

3amuTa nHGOPMAIIMY HA JTOKATLHOM KOMITBIOTEPE.

CpencTBa 3amuTHl AUCKOB U TAMIOK ONepaoHHol cucteMbl MS Windows.
KommnbrorepHbie BUPYCHI.

AHTHBUPYCHBIE POTPAMMBI, ©X PA3HOBHIHOCTH U OCOOCHHOCTH.

3amuTa ceTeBoro KOMIbIoTepa (MapoibHBIA JTOCTYN B CUCTEMY, OTpaHHUYCHUE MPaB

JIOCTYTIA TIOJIb30BATENICH CETH,3aIUTa MPU paboTe C IIEKTPOHHOM MOUYTOH, CETeBbIC IKPaHbI?).

9.

[onarue nHPpOpPMALTMOHHON OE30MACHOCTH.

10. OcHoBHBIE onpeneNieHNs U KPUTEPUHU KIaCCU(PUKAIIMK yTPO3.

Tema 7. IlpodeccuoHaNbHBINA, COUMATBLHBIH U ITHYECKUI KOHTEKCT HH(pOpMAaIu-
OHHBIX TEXHOJIOTHH JIf JII0JIeil ¢ OrPAHUYEeHHBIMH BO3MOKHOCTSAMM 310POBbS

1.
2.
3.

CouunansHas nHpOpMaTHKA.
OTtuka B *HPOPMALMOHHBIX TEXHOJIOTHSX.
DKOHOMHUYECKHE, OPTaHU3alMOHHBIC W TIPABOBBIE BOTIPOCHI CO3/IaHMS U UCIIOIh30Ba-

HUS IPOTPaMMHOT0 HMH(POPMALIMOHHOTO 00eCTIeueHHS.

4.

5
6.
7.
8
9.
1

[ToHsITHE MHTEIUIEKTYaJIbHOW COOCTBEHHOCTH.

Bbe30ymakHble HH)OPMAITMOHHBIE TEXHOJIOTHH.

DNEeKTPOHHBIE TOCYAPCTBEHHBIE YCIYTH. DJIEKTPOHHOE MPABUTEIHCTBO.
CucreMbl aBTOMaTU3MPOBAHHOTO IPOEKTUPOBAHUS B TEXHUKE.
Nudopmanus u 3nanus. Dopmanusanus 3HaHUH.

[Tonatue 06 IKCIEPTHBIX CUCTEMAX.

0. HMckyccTBEHHBIN MHTEIUIEKT.

2. KoHTpoJibHbIE pad0ThI, IPAKTHYECKUE 3AHATHS 10 TeMaM

Tema 3. Ilpukiaagnoe nmporpamMmHoe odecniedeHue. TeKCTOBbIE NMPOUECCOPbI s
MoJIb30BaTeJieil COrPAHMYEeHHBIMU BO3MOKHOCTSMHU 3/10POBbSI

1.

WNudpopmanoHHbIe TEXHOJOTHH OPTaHU3AIMOHHOTO YIpaBJiCHUs (KOPIOpaTHUBHBIE

nH(pOpPMaAITMOHHBIE TEXHOJIOTHH).

2.

3
4
5.
6.
7
8
9.
1

U T.1.).

HNudopmanroHHbIe TEXHOJIOTHH B TPOMBIIIJICHHOCTH ¥ SKOHOMHKE.
HNudopmalinoHHbIE TEXHOJIOTMH aBTOMATU3UPOBAHHOTO IPOEKTUPOBAHUS.
[IporpammHsbIe cpeacTBa HHGOPMALIMOHHBIX TEXHOJIOTHH.

Texauveckue cpeactsa nHGOpPMAIMOHHBIX TexHOoIoTHi.6.CASE - TexHOM0THY.
OCHOBHBIE CTaHAAPTHI MYJIbTUMEANA-TEXHOJIOTUH.

AnmnapaTHbIE CPEICTBA MYJIbTUMEANA-TEXHOIOTHIA.

Komnsrotrepubie cet. OCHOBHbBIE TTOHSTHS.

['moGanbpHbIe KOMIIbIOTEPHBIE CETH. JIOKaIbHbIE KOMITbIOTEPHBIE CETH.

0. Tekcrossiit pexakrop OpenOffice (MHTEpdeiic mporpaMMbl, HaCTPOHKa MPOTPAMMBI

Tema 4. Tadu4HbIe MpoLecCOPBI s JIOJeH ¢ OrPAHMYEHHBIMH BO3MOKHOCTSIMHU

310POBbSI

1. ABTO3aII0JIHEHHE CMEKHBIX TUCEK YUCIIOBBIMU U TEKCTOBBIMU JaHHBIMH.
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I'paduueckoe mpencTaBiIeHe YUCIOBBIX TaHHBIX: TOCTPOCHUE TPAPUKOB U JUATPAMM.
Pa6oTa ¢ Tabnaumamu (c 6a3amMu JaHHBIX ).

Hcnons3oBanue popMm. CopTUpOBKA JaHHBIX (OTHOYPOBHEBAsI, MHOTOYPOBHEBAs).
OunbTpanus (ABTodunsTp, Pacmmpenusiil GuibTp).

O00011IeHIE U aHAIN3 JAHHBIX C TOMOIILI0 CBOIHBIX TAOJIHII.

Coznianue npoMeKyTOYHBIX UTOTOB.

8. 3ammuTa MAHHBIX: 3allWTa JIKCTA, 3alIUTa KHAT OT HECAHKIMOHUPOBAHHOTO JOCTYIIA
IIPU JIOKAJIbHOM U CET€BOMUCIIOJIb30BAHUU.

9. 3amuTa daiina. [ToagroToBka meyaTu U nevath AUana3oHoB (Tadmui). [IpeaBapuTensb-
HBI TIpocMOTp, pexuM Pasmerka ctpanurl. Pa3Ouenne nokyMeHTa Ha CTPaHUIIBI, HyMepalus
CTpaHull, opopMIIEeHHUE KOTIOHTHTYJIIOB.

10. CoxpaHeHue TaOIUYHBIX JOKyMEeHTOB. Co3/aHHEe CUCTEM TaOJIUII, CBSI3aHHBIX 10
naHHbIM. [lepenada JaHHBIX MEXKTYJIMCTAMU U KHUTAMH C TIOMOIIBIO IBYMEPHBIX U TPEXMEPHBIX
CCBLJIOK.

1. AHann3 (QYHKIMOHATBHBIX 3aBHUCHMOCTEH: MOCTPOCHHE TAONMUIbl 3HAYCHHUA U
rpaduka pynkiuu. [locrpoenue nunamii Tperna. I'padudeckoe mpeacraBieHue QyHKIUNA IBYX
NepEeMEHHBIX (TIOCTPOCHUE MTOBEPXHOCTEH).

12. [Tepenaua nanubix Mexay qokymentamu MS Excel u MS Word.

Nowvkwbd

IIpumepbl NpakTUYECKUX 3aJAHUI:

3AJJAHUE 1. CO3JAHUE HYMEPOBAHHOTI'O CIITMCKA HA TTPUMEPE CIIUC-
KA UCITOJIb30OBAHHBIX NCTOYHMKOB.

CpenctBamu MS Word co3nailiTe HyMEpOBaHHBIA CIUCOK CIEIYIOIIUX HCTOYHUKOB C
yueToMm TpeboBaHuil Metoanmdeckux pekomengammii Hb UI'Y «bubnmorpaduueckoe opopmie-
HUE HAYYHbIX, TUTUIOMHBIX U KYPCOBBIX paboT».

— Yu4eOHUK, yueOHOE TOCOOME OHOTO aBTOPA, IBYX aBTOPOB.

— Crarbs B IEpUOINYECKOM KypHAJIe OJTHOTO aBTOpa, BYX aBTOPOB.

— Caiit UT-koMnianuu.

Pe3ynvmam evinonnenusn 3a0anus — TEKCTOBBIM JOKYMEHT, COJEPKAIIUA CHUCOK HC-
MOJIb30BAHHBIX UCTOYHUKOB.

3AJJIAHUE 2. CO3JAHUE BJIAHKA ITPEAITPUATHUA

CpenctBamu MS Word co3naiite:

— bnank npennpusitus (J1r000r0) ¢ IPUMEHEHHEM TaKUX UHCTPYMEHTOB KaK: TaOIUIIBI C
HEBUJUMBIMU I'PAaHUIIAMHU, CKPBITHIM TEKCT, BCTaBKa pPUCYHKA (aBTO (UTYpBI) B Ka4eCTBE JIOTO-
tuna npeanpuarusa. CoxpaHuTe JOKYMEHT ¢ pacuirpeHueM docx.

— CoxpaHure 3TOT ke OJaHK B Buje mabioHa ¢ pacuipeHueM dotx B COOTBETCTBYIO-
et manke Word.

— TlosicauTe 0COOEHHOCTH MPUMEHEHHS 3TUX (HANIIOB.

Pe3ynomam 6vinojiHeHUs 3a0aHUsA: TEKCTOBBIA JOKYMEHT — OJIaHK MPEANPUSITHS, CO-
Jep Kaliuii OCHOBHbBIE PEKBU3UTHI MIPEANPHUATHS U JIOTOTHUII, I1a0JI0H OJlaHKa IPEITPUITHS.

3AJJAHUE 3. CO3JIAHUE TEXHOJIOTMYECKOW CXEMBI OBPABOTKM WH-
OOPMALIMUA C ITIOMOIIBIO ABTO ®UT'YP MS WORD.

— Haxonsce B okae MS Word, nepeiinure Ha Bkianky BeraBka. Beibepure mHCTpY-
MeHT PUrypsbl.

— Bwibupas ¢urypsr u3 rpynnsl bjiok-cxeMa co3maiiTe TEXHOJIOTHYECKYIO CXeMy 00pa-
00TKH TOKyMeHTa (TpuKa3a), BKIIOYAIOIIYIO OIepaliy (3Tambl): BBOJ C KJIaBHATYPhI COJCPIKHU-
MOTO TIpPHKa3a, XpaHCHHE MpHKa3a B 0a3e JaHHBIX, MIOMCK U BHIBOJ €ro Ha gucruie (puc. 1).
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(@ueypor epynnvr Bnok-cxema uncmpymenma @uzypvl npudaudicenvt K mpeOO8aHUAM Npasuil
evinoanenuss cxem I'OCT 19.701-90 (UCO 5807-85).

— OdopmuTe popmar puryp, TEKCT.

— Crpynnupyiite purypsl B eTUHBIN 0OBEKT.

Ipuka3s Beoja Xpane-
nmpuKasa HHE

BoiBog
NpHKa3a

Puc.1. Texnonornyeckas cxema oOpabOTKH TOKyMEHTa

Pe3ynomam gvinonnenusn 3a0anHus — TEXHOJIOTHYECKAs cxeMa 00paboTku MHPOpMaLuy,
BBITIOJTHEHHAS C TIOMOIITBI0 HHCTpyMeHTa @urypsl MS Word.

3AJAHUE 4. KOPPEKTUPOBKA CIIEHMAJIBHBIX CMMBOJIOB TEKCTOBOI'O
JOKYMEHTA 8 MS WORD 2007

Ha sTame koppeKTHPOBaHHSI MOXXHO HCIPABUTh B TEKCTE HEOJHOKPATHO BCTPEUAOIIIHE-
cs ommOKku ¢ momoinsio komanael Haiitu (rpynmnel PenakrupoBanue Bxkinaaku IJIABHAS).
PaccMoTprM 0COOEHHOCTH PUMEHEHHUS 3TOH KOMaHbI 715l KOPPEKTHPOBKU CIEIUATBHBIX CHM-
BOJIOB IOKYMEHTa, 00pa3el] KOTOPOTO HaXOUTCS B MAIKE MPEro1aBaTels.

*  CKOnHMpyHTE 3TOT JOKYMEHT U3 IAIKHU IIPETIOIaBaTelIsl B CBOIO JIMYHYIO IAIKY.

=  JIBOMHBIM ILEITYKOM MBI OTKPOWTE TOKYMEHT. BKIIOUMTE MHCTPYMEHT ' He-
neyaraemble 3Haku (rpynna A63an Bkinaaku IJIABHASI). Omo nozsonum omobpazums na
9Kpaue 6ce 3HAKU OOKYMeHMA, Hanpumep maxue, Kak 3HAK npobdena (mouxa mexcoy cio8amu),
3HAK ad3aua, 013 mo2o, Ymodbl NPOepUMsb Ka4ecmeo Habopa mexkcma.

* B cxonmpoBaHHOM (haityie mpuBeIEeHB! TUIIMYHbBIE OMNOKY HAYMHAIOIIETO MOJIb30Ba-
tens. HekoTopele U3 3TUX OMIMOOK, a Takke CocOoObl MX YCTpaHEHHUsl ONHcaHbl B Tabmiuue 1.
[TpumeHnTE 3TH CIOCOOBI, YCTAHOBHB MPEABAPUTEIHFHO TEKCTOBBIA Kypcop B €ro Ha4ajo.

Tab6muna 1

Tun ommoKku AJITOPUTM JIeCTBHI

UcnpaButs 3Ty omuOKy MOXHO, TIOCIEIOBATEIFHO 3aMeHs /IBa Mpoderna Ha
OJIMH, 70 T€X MOp, MOKa TaKasi CUTyalusi HEC UCUE3HET.

= Bocnons3yiitech komanjoi Haiitu. B ero amaisoroBoM OkHE, B OJHO-
MMEHHOW BKJIAJKE BBEJWTE CUMBOJ WU COYCTaHHWE CHMBOJIOB, KOTOPBIC HAJO
HaUTH (6 HaweM Cryyae — HaxicMume 064 pasda Kiasuuly npoodes), a BO BKIAJIKE
3aMeHUTh — HYy)KHBIH CUMBOJI JJIS 3aMEHBI (6 Hauem ciyuae - 00UH npoden).

* Haxwmure KHOTIKY 3aMeHUTHh Bce, IPOM3OMIET 3aMeHa 3aJaHHBIX CHMBO-
JIOB. DMy KHONKY HYICHO HANCUMAMb HECKOIbKO pa3, 00 mexX Nop, NoKd UCKO-
Mas KOMOUHAYUS CUMBOI08 He ucyesHem (coobweHue - IIpouseedeno zamen -
0).

= 3akpoiTe OKHO quaiora.

Hannuue mexny
CIIOBAaMHM WJIM B HaJaje
a03a1a HeCKOIBKUX
mpo0eIoB BMECTO O~
HOTO

HyxHo ymanuTh HeHyXHbIE 3HAKH KOHIIA ab3ara, Mojab3ysICh STOW Ke KOMaH-
noii. He 3a0yapTe CHOBa yCTaHOBHTH TEKCTOBBIM KypcOp B HAYajaO TEKCTA.

= Bo oxue HaiiTu M 3aMeHUTDH, BOCIIONB3YHTECh KHONKOW Bosble, 3aTem
kHomko CnennanbHblid. Beioepure B cimicke 3nak ad3aua. [locie moeo, kax
2MOm 3HAK NOABUNICA|~p O1e 66000, MONCHO CHOBA YMEHbUUMb OUAIO0-
2060e okHo (k1asuuia MeHnbue).

»  [lockombky 3aMeHE IOMJISKAT HE BCE, a TOJIBKO JIMIIHWE 3HAKW ab3ara,
BoCHoJb3yiTech pexkumoM HaiiTu nasee.

Hamnunyue 31aka a0-
3ara (HaXkaTasi KJIaBu-
ma Enter) B koHIIE
CTPOKH, HE SABJISIOIICH-
cs mocieaHel B ab3a-
Ie.
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=  TekcToBBIl pemakTop OyAeT MOCIeI0BATEIBLHO BBUICISATh B TEKCTE MCKO-
MBI CHMBOJI, @ BBI - IpUHUMATE pellcHNe: 3aMeHSITh €r0 MM MPOJ0IKATH
nouck. Eciu okno duanoza mewaem 0030py mekcma, nepesecume e2o 6 Cmo-
Ppony.

= 3aKpolTe OKHO THajora.

CamocTosiTeJIbHO, TIOJIb3YSICh ATOU K€ KOMaHJI0M, UCIIPaBbTE JIPyryue ONIMOKU, HAMPH-
Mmep:

" HaJu4Me npodesa nepes 3HaKOM IPENUHAHUSA,

" OTCYTCTBHE Npodea 1ocie 3Haka NpenuHaHUs.

ITocne KOPpPeKTHPOBKHU TEKCTa 3aMMUTECH (hopMATHPOBAHMEM JOKyMEHTa. Bl BUIuU-
T€, YTO a03albl JOKYMEHTa MMEIOT HEHY)KHBIE OTCTYIBI/BBICTYIIbI, CHMBOJIbI BBIIIOJIHEHHI B
pa3NuYHBIX mpUTaX, UMEIOT Pa3InYHbIN pa3Mep U T.A4. OTCYTCTBYET HarJsAHOCTh U MPHUBIICKA-
TEJIBbHOCTh TEKCTA.

* Brigenure Bech TEKCT M NpuBeAUTE ero ¢opmar (mapameTpsl CTpaHMIbI, ad3aua,
CHMBOJIa) B COOTBETCTBHE C MPpaBHJIaMUi 0()OPMIICHHS TEKCTa.

CoxpaHuTe NIOJTyYEHHBIH TEKCTOBBINA JOKYMEHT B CBOEH IAIKE.

3AJAHUE 5. CO3JAHUE HABOPA OJHOTUIIHBIX JOKYMEHTOB CPE/-
CTBAMU MS WORD

[Mpouenypa CausiHue mMpuUMEHSIETCS B TOM Cllydae, KOT/ia HY)KHO cO37aTh HabOp JTOKY-
MEHTOB (ITMChbMa, HAKJIEWKH ISl KOHBEPTOB U IP.) AJISL PACCHUIKH OOJIBIIOMY YHCITY 3aKa34HKOB.

Kaxxapiii JOKYMEHT COZCPIKUT Kak 001IMe, Tak 1 MHANBUAYaJIbHbIE cBefeHNs. K o0mmm
CBEJICHUSAM MOYKHO OTHECTH: TEKCT JOKYMEHTa, aJipec OTIpaBuTens U T.J. K mHauBHIyabHBIM
otHocarcs: PMO anpecaros, afpeca opraHu3anuu, KyJaa OyayT OTIpaBIeHbl JOKYMEHTHI. Takum
00pazoM, MOXXHO O(OPMHTH B BHJI€ OTJEIBHBIX (PailJIOB OO TEKCT TOKYMEHTa U CITUCOK WH-
TUBUIyaTbHBIX CBEICHUN (MCTOYHUK aHHBIX). B mporiecce cnusHus OHU OYAyT aBTOMAaTHYECKU
00BeAMHEHBI B IOKYMEHTBI, TOTOBBIE JIJIS TIEYaTH.

[Tpomecc causHUS COCTOUT M3 HECKOJIBKUX OOIIMX JEWCTBUN: HACTPOMKA OCHOBHOTO JI0-
KYMEHTA, [MOAKIIOUEHNE JOKYMEHTA K NICTOYHUKY JTAHHBIX, YTOUHEHHE CIHMCKA MOIy4YaTesIed WIn
DJIEMEHTOB, J100aBIeHHWE B JOKYMEHT TEKCTOBBIX 3aIlOJIHUTENCH (TOJIeH CIUSHUSA), TIPEaBapH-
TeIbHBIA POCMOTP U 3aBeplIeHHe CIusiHUs. IJig co3aaHus TakKUX JOKYMEHTOB OyJIeM HCIOb-
30BaTh NOLIAroBelii MacTep CIaUsAHUA.

YceaoBue 3agauu. Cekperapio npeanpuatus (MEeHEIKepy) HY)KHO HamucaThb MUCbMa —
NMPUIJIALIEHNS HA BBICTABKY HECKOJIBKUM aJpecaraM OT JIMIa OPraHU3aTOPOB BHICTABKHU.

Ilopsinok BBINOJTHEHHS 3aJAHUS:

— 3anycture MS Word,

— Bocnoassyiitecs momaroseim MactepoM causiius (BKiIaaka PacchbliIKH, WHCTPY-
MeHT Hauvatp camsinme). CripaBa nossisiercs okHo CimnsiHue.

— B 0Omoke Brioop THna goxkymenToB, orMeTbTe — Ilucbma. Ilepeiinure x ciemyro-
mIeEMy IIary MacTtepa ¢ moMOIIbI0 Tunepcchiku = Jlanee. OTKpbITHE JOKYMEHTA.

— bByzaem co3maBath 00mIuil TEKCT TOKYMEHTa B YK€ OTKPBITOM «YHUCTOM)» JOKYMEHTE
Word. Bribepure pexum - Tekyumii B 610ke Bb16op 10kymeHTa.

—  BeguTe TekcT mucbMa, KOTOPHBINA OyeT o0muM .
[Ipurnamaem Bac Ha BbIcTaBKy 00pa3oBa-
JULS BCEX JIOKYMEHTOB, yCTAHOBHUB HY)KHBIC 1apaMeTpbl GOP- | Lerenex yenyr. OTKpHITHE BEICTABKIH CO-
MaTa: BBIPABHMBAHUE — M0 IHPUHE, OTCTYI MEPBO CTPO- | crourcs 5.05.2010 B 12 wac. 00 wmum. B
KU — 1 ¢M., MeKIYCTPOYHBbII HHTEpBaJ — 1,5 cTpoku; Cuboxcnonentpe (kopryc 3).
< Opranu3aiuoHHBIA KOMUTET
— OcraBbTe cBOOOIHOM MEPBYIO CTPOKY, YCTAHOBHB
JUTSL Hee CIIeyoIre mapaMeTpsl hopMaTa: BHIpABHUBAHHE Aspec:
nocepeamnne, nepsas Crpoka — 6e3 oTcryna. r. Mpxytek, yin. baiikanbexas, 300

OcrtanoBka TpamBas Ne 5 — busnec-1ieHTp
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— llepeiinute k cneayromemy mary < Jlaaee. Beioop mosny4yaresneii.
— Hasrom srane (3 u3 6) Oyaem co3maBaTh CIHCOK MOJIydaTeneit muceM. Beibepure
COOTBETCTBYIOLIHNH pexxuM B O10ke BbIOOp moJiyuaredieii.
— B otkpbiBmiemcst okHe HoBbIN CIIHUCOK aJipecaToB BBEAUTE 3HAYCHUS MOJIEH KaK HA
puc. 2. [Tocne 3anonHeHus CTpOKH HAKMUTE KHOTIKY Co3aaTth 3anuch. (Ilpudymatime ewe 3-x
aopecamoa).
— Ilocne BBoga cBeaeHuit 00 aapecarax HaxmuTe KHONKY OK.
—  CoxpaHuTe OJIYYCHHBIN CITUCOK B CBOCH Tarke B Buje ¢aiina Cnucok aape-
coB.mbd, npeaBapuTenbHO co3/aB TaM nanky CiusiHue.

]
|Fr—— | [Frmrr——— ] [m—rorr—| (rere———

Puc.2

—  OrtkpsiBaercs okHo [HoydaTesn causiHUS, B KOTOPOM YKa3aH UCTOYHUK JTaHHBIX
JUTSL CITUSTHUS C O0IIeH 9acThi0 TOKYMEHTa — CO3JaHHblii Bamu ciircok agpecatoB. C mOMOIIBIO
MHCTPYMEHTOB 3TOT0 OKHA MOKHO YTOUYHSITh, COPTUPOBATh CIIMUCKH, UCKATh ajJpecaTa. 3aKpouTe
okHo (OK);

— Ilepeiigute x cnenyromemy mary = Janee. Coznanue nucbma. Ha stom stane (4
u3 6) BCTaBbTE CTPOKY MPUBETCTBUS, YCTAHOBHUB YKa3aTellb Ha TIEPBYIO MYCTYIO CTPOKY TEKCTa
(naCTpyMEHT CTpOKa MPUBETCTBUA).

— B otkpeiBmiemcst okae BeraBka crpoku npuBercTBHsi Bam npemaraercs gpopmar
ctpoku. [IpocmoTpuTe, kak OyeT BHITISAECTh CTPOKA MPUBETCTBUS B Bammx nmucrmMax ¢ IoMo-
nipio0 cootBeTcTBYMOMIEro nHCTpyMeHTa (OK). B nokymente nosiBisiercst 00bekT «CTpo-
Ka_MPUBETCTBUSD, KOTOPBIN MPH MEYATH 3aMEHHUTCS KOHKPETHBIM OOpallleHneM K aapecary.

— IlepeiiguTe K mary mpocMoTpa MUCeM, MOJArOTOBIEHHBIX K cnusgHuio. Ha 3ToM miare
(5 u3 6) MOXXHO TTPOBEPUTH KaKUM OyZIEeT pe3ynbTaT ciiussHus. Ha sxpaHe mociaenoBaTebHO
0TOOpaXaroTCs CO3/IaHHBIC MMChMA, CoepKaIre o0IIie U WHANBUAYAIbHBIE CBeIeHU. B ciy-
yae He0OXOIUMOCTH MOKHO BEPHYTHCS K IPEIBIIYIIUM IIaraM MpoIeayphl.

— Ilepeiigute x cnenyromemy mary = /lanee. 3aBepmenue ciusinus. Ha stom sTane
(6 u3 6) mucrMa MOKHO TedaTaTh. B nporecce neyatu OyaeT NpOUCXOIUTh MOCeI0BaTEIbHAS
noJicTaHoBKa HYXHOW CTPOKHU NPUBETCTBHUS B OTBEJIEHHOE /ISl HE€ MECTO B JJOKyMeHTe. Boc-
MOJIb3YUTECh COOTBETCTBYIOIIEH TUIIEPCCHIIKON, B OKHE COCTaBHbIE MeYaTHbIE JOKYMEHThI
Be1I0epute — Bee (OK).

—  Ecnu ycTpoicTBO MeuaTH He MOAKIIOYEHO, KaK B HAIlleM ClIydae, BRIOEpUTE B TUANIO-
rosoM okHe IleuaTs pesxkum — [leuars B ¢paiia (OK).

— B crenyromeM okHe yKaKUTe, TJ€ T0JKEH ObITh COXpaHeH (ailsl Ui neyaTu — 3To
nanka Causinue, Haxopsmiasicsa B Bamem nucke. [IpucBoiite nms ¢aitny Iucsma-
npurJamenns, Qaissl ISl IeYaTH BCETAa UMEIOT PacIIMPEHHE Prn. 3aBepIInTe JUAJIOT.
®aiin, MOATOTOBICHHBIN JIJIS TIEYATH, MOXHO Oy/IeT MPOCMOTPETh ¢ momoIbio [IporpamMmmsi
NPocMOTPa u300paxeHuil U (pakcos..

Pe3yabTaT BoinosiHeHusi. B manke Causinue J0KHBI HAXOAUTHCS 3 (paiina.

3AJJAHME 6. YIIPABJIEHUE JAHHBIMH B EXCEL. YYET JOI'OBOPOB IIPE/I-
[NPUATUA
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Yeaosue 3agaun: Cekperapio (MeHemKepy) pUPMBI, MOPYUEHA PETUCTPAIUS U YUET I10-
CTaBOK I10 JJOTOBOPaM, 3aKJIFOU€HHBIX (rupMoil «CoBpeMeHHbI HHTEPbepP» C Pa3IUYHBIMU Op-
raHu3alusaIMu. JTU orepanuud Bbl TOMKHBI OCYIIECTBIATH MO MEpPE MOCTYIUICHUSI CBEAECHUU O
MIOCTaBKE MPOAYKIUU MO TOMY WJIM MHOMY JOroBopy. Jlyis ympolieHus aHanu3a JaHHBIX Bbl
JOJIKHBI YIIPABIATH CTPOKAMU U CTOJOIaMU TaOJIUIIbI, a TAK)KE OCYIIECTBISATH MTOUCK JJOTOBOPOB
10 Pa3JIMYHBIM PEKBU3UTAM.

PexoMeHnyemble HHCTPYMEHTHI JUIs pemieHus 3aaaun: komanael Excel: Tadauna, 3a-
KpenuTh 00JacTH, CKpbITh. )11 TpUMEHEHNs BO3MOXKHOCTH 3TUX KOMaH/, BBIIIOJIHUTE Clie-
ZYIOILME OTIEepaIiu:

V' Co30anue mabnuuyvl yuema nocmagox no 002060pam

— VYcraHoBuTe ykaszaTenb Ha siueliky A2. BocrnoawsyiiTech MHCTpyMEHTOM Tal uibl
BKiIanku BeraBka. Beinenure 6ok siueexk A2:E3, B OTKpBIBIIIEMCSI OKHE MTOJIKIIOUNATE PEKUM —
Ta6auna c 3aronoBkom (OK). [losgnsemces mabauya, 8 3a20108Kke KOMOPOU yoice 8KIUeHd
B03MONCHOCb COPMUPOBKU U punbmpayuu 05l Kaxcoo2o cmonbya. B npaeom nudicnem yany
mabauyvl NoA6NAEMCca MapKep usmenenus pazmepa maoauysi. Ha nenme nossnsemcs ékiaoka
Paboma c mabrauyamu.

— C nomompto BkiIaakd KOHCTPYKTOP NMOAKIIOUUTE CIEAYIOUIUME MapaMeTpbl CTUJIEH
tabnuiel: CTpoka 3arojioBka, CTtpoka utoroB. [losensemcs cmpoka Hmoe, nozeonaowas
8b10PAMb HYHCHYIO CIMAMUCMUYECKYIO PYHKYUIO 01 ROOBEOeHUs. PA3HO20 8UOA UMO208.

— IloaroroBbTe manky tadnuibl. BeiaenuTe 3aroioBku CTOJIOLOB U YCTAHOBUTE CIENY-
fonmit popmar sUeeK: BKIIIKa YHCIIO - TEKCTOBBII, BKJIaKa BRIPAaBHUBAHUE - MO HEHTPY, KaK
110 TOPU30HTAJIH, TaK U IO BEPTUKAIIH, TOAKIIOUUTE PEXUM - MIEPEHOCUTH MO0 CJI0BaM. 3aMEHHU-
Te HanMeHoBaHus cTon01oB (CToben 1 1 T.11.) HA Te, YTO MPHUBEACHBI HA PHC.3.

— TloxroroBpTe MycTyro CTpOKy s BBoaa naHHBIX (A3:E3). Jlna moneit O0bem aoro-
BopoB, IlocTaBiaeHo, OcTaToOK YCTaHOBUTE JAeHe:KHbIH (opmar. Jlns pacuera BeTHMUYUHBI
Ocratka BBenuTe hopmyny B sueiiky E3 (O0bem gorosopa - IlocrasiieHo).

— C nomotrsio KHOMOK cTpoku UTor BeiOepute komanay KosjmvecTBo 11 moacyera
KOJIMYeCTBa JOroBOpoB (Tiosie Ne qoropopa), u komanny Cymma st nosneit O0bemM 10roBopoB,
IHocraBaeno, OcraTok.

— Jlms ymoOGCTBa MOCTPOYHOTO BBOJA, @ MMEHHO TEpexoja K APYrod suerke IMmocie
HaxxaTus kinasuiu Enter, ycraHoBure Hy:XHOe HampasicHue Brnpaso B rpynne Ilapamerpsl
npaBku (kHonka «Officen/Ilapamerpnl Excel/ lonosinuTtesibHo). Teneps MOXKHO 3amOHATH
MyCTYIO CTPOKY TaOJIHIIBI CBEICHUSMHU O TIEPBOIl MTOCTaBKE.

HaumeHoBaHHE MOCTABIIHKA Ne norosopa O0bem 10roBopa ITocTaBaeHo OcraTok
MeGenpHBI yIOT A-10 200 000p. 100 000p. 100 000p.
OxHa u 1Bepu 0-20 100 000p. 100 000p. Op.
CBeTIISU0K C-02 350 000p. 50 000p. 300 000p.
W T.J.

Puc. 3. IloctyniieHne npoAyKIIMK OT MOCTaBIIMKOB

— Jlns BBOJA MOCHEAYIOIIMX 3alMCcel HYXKHO C MOMOIIBI0O MapKepa J00aBiATh MyCThIe
ctpoku. BBog HanmeHoBaHui IlocTaBIIMKOB MOKHO 3aMEHUTH MOJACTAHOBKOW 3HAYEHUH, MTOJb-
3ysCh KOMaHA0M KOHTEKCTHOTO MEHIO 3TOr0 10Jisl — BhIOpaTh U3 pacKpbIBAKOIIErocsi CIUCKA.

v Ananu3s npou3so0cmeenHol cumyayuu

— IlpoananusupyiiTe, CKOJIBKO MOCTaBOK MPOAYKLIUU YYTEHO Ha JaHHBIM MoMeHT? Ha
KaKylo cymMmMy 00beMOB 10roBopoB? KakoBa MakcuMaibHas BeIMYMHA OCTaTKa, MUHUMaJIbHAas?

— M3MeHuTe 3HaUYe€HUE KaKOrO-JIMOO YHCIOBOrO MOJIs. UTO MPOMCXOOUT CO CTPOKOH
Hror?

— Ilpu BBOIE 3amuceil MOTJIM BOSHUKHYTh OHNIMOKU — IMOBTOPHBIM BBOJ OJHOM U TOM ke
3anucu. CBIMUTUPYHTE 3Ty CUTyallMI0. 3aTEM BOCTOJIb3YHTECh KOMAHA0W Y aJUTh 1Y0JIMKATHI
no cronbiy Ne morosopa (rpynmna Cepsuc, Bkiaaka Konerpykrop). B mabauye oonswchvi
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0CMamuvCs MOIbKO YHUKATIbHbIE 3ANUCH.
v Peanusayus npou3eo0CmMeeHHOl CUmMyauuu — nofejienue unpopmayuonnozo 3a-
npoca pyKkogooumens npeonpusmus

— CaMOoCTOSITENBHO ¢ IOMOIIbI0 KOMaH bl TexkcToBbIe (PUIALTPHI HaliUTE 3allKUCH, Ka-
carolyecs HampuMmep, TOJIbKO rmocTaBiuka OxkHa U aBepu. Kakoe ycmoBue (puiibtp) aist mouc-
Ka UH(OpPMAIMKM MOXKHO UCNONB30BaTh? [locne ¢hunempayuu, chumume unomp u omoobpasume
8ce 3anucu.

— Kakoii mocTaBuyK, 1 o KaKOMy J0TOBOPY BBITIOJTHHI Bech 00beM 1ocTaBku? 3aaiite
ycnoBus A GUIBTPALlUU 3aMuceil, HalauTe HyKHYIO 3anuck. Omobpaszume 8ce 3anucu.

3AJAHUE 7. PA3PABOTKA BEB-CAUTA OTEJII CPEJICTBAMH MS
PUBLISHER 2007

Yeaosue 3apaun. Cexperapro otens (MEHEIKEpY) MOPYUYCHO pa3padoTaTh HECIOKHBIH
Be06-caiiT (13 4- cTp.), peKIIaMUPYIONTUH YCIYTH B HOMEPHO# (hOHT OTEs.

Cozoanue u hopmamuposanue cmpanuy,

— 3anycrture nporpammy MS Publisher 2007. B oxne Ilonyasipuble TUNBI My0JIHKa-
umii BIOepuTe myosnkanuio — Bed-y3iabl.

— B oxne CoBpeMeHHbIe MaKeThl JBOWHBIM IETYKOM BBIOEPHUTE JIFOOOM TMOHPABUB-
muiics Bam Maker. OTKpbIBaeTCA OKHO YIOOHBIN MOCTpouTe b Be0-y3/10B. Brigenure nenu
IIOCTPOCHMA y371a Kak Ha puc. 4. B okHe oToOpa)kaeTcsi CTPyKTypa cO37jaBaeéMoro BeO-y3na u3
nsatu crpanut (OK).

—  Odopmute camocrosTensHo JomamH0w crpanuny (npumep Ha puc.4 u 5). Hc-
NOJIB3YWTE pazIUYHbIe MPUQPTHI, pa3Mepbl CUMBOJIOB, IIBET U CHOCOOBI 3aJMBKa A odopmiie-
HUS CTpaHUIlbl. BcTaBbTe pHCYHOK, COOTBETCTBYIOUIHM COAEPKAHUIO.

A |

JoMmawHsas cTpaHuua

" npoxmsanmenl

OTE/Ib

; OA3HC
E [ e
Puc. 4. Oxno noctpouTtens Be6-y3nos Puc.5. lomanHsas ctpaHuna

— Ilepeiimute Ha BTOpYIO cTpaHully «(O Hac» ¢ MOMOUIBIO yKa3aTessl CTPAaHUI] BHU3Y
crpanunbl. OdopMuTEe OCHOBHBIE CBEJICHHS O CBOEM OTEJIe: HaIlpUMep, KOJHMYECTBO 3BE3, KO-
JUYECTBO JTa)kKei, HOMEPOB W THIIOB HOMEPOB (IKOHOMHUYECKHMU, JIIOKC, TMPE3UJACHTCKUN).
BcraBbTe pUCyHOK.

—  OdopmuTe aHaornyHO nocienyomue crpanunbl: Hamm koopauHAThHI (YKaXHUTE
azpec oTeNs M 100aBbTE PUCYHOK C JIF0OOW KapToit), CHHCOK ycJayr (HarmpuMep: MpoKUBaHHUE,
3aBTpaK, NOJHOE MUTaHue, cayHa). Crnucok yciayr odpopmute B Buae Tadbauisl, CIMCOK NMPoeK-
TOB (HampuMep, opraHu3aIus dKCKypcuii), Cnucok coTpyaHukoB (ykaxute @O mupexropa
orenst — 310 Bl 1 ®UO aByx 3amectuTeneit AupeKTopa: mo pabore ¢ rocTsMHU U 1o 06e30macHo-
CTH. YKaXUTE UX TeJIe(OHBI).

Opzanuzayusn nepexoooe

— llepeiiquTe Ha mepByro cTpaHully. OpraHu3yiTe MocCiIeAOBaTEIbHbIC MEPEXObl Ha
Jpyrue CTpaHullbl caita ¢ nomoibio Ilanenu mepexomoB. [l co3gaHus 3TOW MaHEIW BOC-
nons3yitech komannoit BCTABKA/ITAHEJIb ITEPEXO/IOB/COAATD.

— B oTkpsiBIeMCs okHE BblOepuTe CTpoKy IlaHesu HABUIaUMHM U HaXMHUTE KHOIKY
Jlo0aBUTH 00bEKT, HE MEHsS Apyrux napamerpoB. Ha cTpanuiax caita mosiBisieTCsl maHeb
HABUTAIIMH, COJIepIKalasi TUIIEPCCHUIKH JIJIs TIepexo/ia Ha Mo0yro cTpaHuIly caiita. [lepemecture
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€€ B JIEBYIO YaCTh CTPAHUILBI U NIPOBEPHTE PaOOTy I'MIIEPCCHIIOK.

—  CoxpaHuTte NoJy4eHHYI0 MyOauKaiuio B Buae (aiina c umenem Otesib.pub

Ilposepka makema

— Bribepure 3anauy IlpoBepka makera (1eBoe okHO). [Iporpamma coobiaer o 3ame-
YEHHBIX HEJJOCTaTKax B (JOPMATUPOBAHUH CTpaHUIL (cripaBka). MicnpaBbTe uX.

—  Coxpanute myOIUKAaIHIO.

Ilpocmomp eedo-cmpanuy

— Haxonscs B okHe, Bocnosnb3yiiTech komannoii Ilpocmotp Bed-y3aa. Beb6-caiiT oT-
KpBIBaeTCsl B OKHE MporpamMmbl-Opay3epa. [IpoBepbTe pacnoioxeHne 3JIeMEHTOB CTPaHHMII U Tie-
PEXO0JIbl MEXTy HUMH.

— TlocnenoBatensHO penaktupys u Gpopmatupys crpanuiibl B MS Publisher 2007, npo-
BEpsIiTE Ka4eCTBO MyOJIMKALMU B peXXUME IPOCMOTpa B Opaysepe.

OneHoYHBIE CPEACTBA /ISl CAMOCTOSITEILHOMH Pa0doThI CTY/ICHTOB

3AJAHUE 8. CO3JIAHUE OPTAHM3ALIMOHHOM CTPYKTVYPHI ITPEJITPUATUSA
CPEACTBAMMU SMARTART MS WORD (puc. 6)

I 1 1 1 1

Otpen no Otaen MNeuaTHsIR OTaen N3roTosneHna OTgen
paboTe ¢ ansanka uex HaPYHOW peKknamol 3aKkynox
KAneHTamm

MorTawmHbia uex | |

BolesgHan
MOHTaXHan i
Bpuraga Nel

BolesaHan -
MoOHTaXKHanA

Spuraga Ne2

Puc. 6. Opranuzaunonsas crpykrypa OOO «Peknama mroc»

3AJJAHUE 9. CO3JAHUE CITMCKA HUCIIOJIb30OBAHHbBIX NCTOYHUKOB B MS
WORD

CoznaTh HyMEpOBaHHBIN CIUCOK HCIIOJIB30BAHHBIX UCTOYHUKOB MO MH(OPMAIIIOHHOMY
COTPOBOXKICHUIO O(DUCHON NeATeNbHOCTH (JTF00BbIe, HE MEHEee 5) COrTacHO TpeOOBaHUSAM METO-
mnueckoi pexkomenaauuun Hb UT'Y «bubnuorpaduyeckoe ohopMmieHne Hay4IHbIX, AUTIIOMHBIX
1 KYpPCOBBIX PaboT».

3AJJIAHUE 10. CO3JAHUE TEKCTA I10 OBPA3IY

Jnst co3manusi Tekcta 1Mo 00pasity (puc. 7), BBIMOJHUTH CICAYIONINE TEXHOJIOTHYECKUE
oTieparuu:

—  3amyCTHUTh TEKCTOBBIN penakTop Word, opraHu3zoBath BUJ OKHA, yIOOHBIN 17151 pabo-
THI,

—  CO03/1aTh JOKYMEHT Ha OocHOBe mabnoHa «HoBbIi JOKYMEHTY;

—  YCTaHOBHUTH OCHOBHBIC MapaMeTphbl JOKyMeHTa: (opMaT CTpaHHUIIbI, ab3aima, CHMBO-

ja;

—  YCTaHOBHUTH PEKHUMBI aBTOMATHYECKOW PACCTAHOBKHU IMEPEHOCA M MPOBEPKH IPABO-
MYCaHUs;

— BBECTH TeKCT oOpasma, M100aBUTh TaOJMIly, €CIM OHA €CTh B OOpaslle, BCTaBUTh
CHOCKH;

- OTKOPPCKTHUPOBATH TCKCT,
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— oTdopmMaTtupoBaTh OTIAENbHBIC (PparMeHTH TEKCTa MO 00pasiy: 0GOPMUTH CIHCKH,
KOJIOHKH, TPAaHUIIbL, 3aJIUBKY ()parMeHTOB;

— 1 (QparMeHTOB TEKCTa, MMEIONIUX CTHJIb, OTJIMYHBI OT OCHOBHOTO, U3MEHHTH
mpuQT, HAYUEPTAaHUE U Pa3MEP CUMBOJIOB;

— B BEpxXHEM KOJIOHTUTYJIE yka3aTh DO cryneHra;

—  COXpPaHHTbH TEKCT Kak JTJokyMeHT Word B cBOei marnke.

Vimsepocdeno

ITocmarosien uen
Tocromcansnuinadsopa Poccuu
om 14 woas 1996 2 N 14
ComlTuH 2 2.2 54296

CANMATAPHEIE IMFARBAJA W HCO PR RD

9.2. TpeioraHAA K 0PpraHHZAMHAH pekaMa padorel ¢ BT m II3BM
CTYAEHTOE BERICIINY Y9efHEIX 3aEe]eHImH

923 [On= §DpedvOpe:XOeHHE pa3zBMTHA NepeyVTOMISHHA [OpH pabore c

e meoTeprmEAToM (B T) wm II3BM 0b53aremsHEIMH MEpOTTPHETHIMI HSEIHIOT CH-

*  OCYIIECT ENeHle B0 BEPEMA IepepRIEOE

¥ TpOoBeleHHE VIpaxHeHHEI oa8 mas
uepes xaxmeie 20 - 25 momryT paboTsi:

¥ yoerpoficTeo OepepEIEOE mocue
Ka#I0T0 aKageMHYeCKoro Haca 3aHgTHI.
He3IBHCHMO OT YyuebHoro mpouecca,
OIHTENEHOCTRI He MeHee 15 MITHVT.

¥ LeHTPAT30 BAHHOS OTEJEOUeHHE
cBedeHMA MHGPOPMALMH Ha 3EpaHax
EMISOMOHHTOPOE C LefsiH obecredeHHE
HOPMHPYEMOT0 EpeMeHH paboTsl;

¥ TpOBEleHHEe BO EpPeMA NepPepHIEOER
CKBOZHOTO MPOBSTPUBIHHA NOME e HHR

VIOpa®HeHHH GHIEWIBTYPHOH Navis B
TeaeHHe 3 - 4 MHHYT:

¥ IpoBeIeHHe VIIpaHEHHH
GHIRVIBTMHHYTEHN B TedeHme 1 - 2
MIHYT ons CHATHA JIOKAEH OO
VTOMISHHS KOTOpEIe OOIDEHE
BBIMOTHATHCE HHIHEHT YaIsHO npu
MOABIEHHH HAYaTBHBLX MPH3HAKOE
VCTAJIOCTH;

¥ 3aMeHa KOMILIEKCOE  VIPKHEHHR
omuH paz B2 - 3 Hemem_

C oDAzZaTeNBEHEIM ERINOIOOM CIVOCHTOE H3
HEero;

(H36/1eue HUle U2 ROCHIGHOGTEH ')

Puc. 7. O6pa3zern TEKCTOBOTO JOKYMEHTA

3AJJAHUE 11. CO3JAHUME BA3bI JAHHBIX 1JIA YVYETA ITIOCTABOK ITPOAVYK-
[MNH B MS EXCEL.

YcaoBue 3agaun. MebenbHas ¢prpMa BBITYCKAeT HECKOIBKO BHIAOB NPOAYKIHH. OINTOBBIE MMOKYTIATESITN
JTOW MPOIYKITNU — OpraHu3ayu ropo1oB MpkyTckoit oomactu. [TocTaBKkH MPOIYKITMH ITOKYIATEISIM XapaKTepH-
3YIOTCSI HOMEPOM MOCTABKH, A TAKXKE CIICTYIONUMHE ITapaMeTpaMHu:

- HaMMEHOBAHNE OPTraHU3aNHN — HOKYIaTeIs,
- rOpoJ, Ky/ia Hy>KHO IIOCTaBUTh IPOIYKIIHIO,
- JlaTa MoCTaBKH,

- BUJ TIPOTYKITUH,

- 00beM rocraBkH (B ThIC. py0.),

- YpOBEHb omnTa (KPYIHBIH, CpeIHUN, METIKHIA),

- BHUJI TPAHCIIOPTHPOBKH MPOIYKIIHH.

Jlyist yaeTa nocTaBisieMoi MPOAYKIMHU U ONIEpaTHBHOTO oOecrieueH sl pyKOBOJICTBA CBEACHUSIMHU O XOJIe HO-
CTaBOK IIPOJIyKIIMH HEOOXOANMO pa3padoTarh 6a3y NaHHBIX (CIPaBOYHHUKH, OCHOBHYIO Tabnuiy) cpeacrBamu EX-
CEL, npumensis cpenctsa popMaTHPOBaHUS, COPTUPOBKH, (pHUIIBTPAIMK, YIIPAaBICHUS TaOInIaMu.

Co3aTh HHCTPYKINH (TAMSTKH) COTPYIAHUKY O(UCHOM ciry>ObI 1o padote ¢ B/,

3AJAHUE 12. CO3JAHUE BA3bl JAHHBIX JJII VUETA HT-KOMITAHMUIA,
PACITIPOCTPAHSIOIUX ITPOTPAMMHBIE ITPOJYKThI B UPKYTCKOM OBJIACTH.
Hcnons3ys cpeactBa MS EXCEL co3nare 6a3y TaHHBIX (CIPAaBOYHHMKH, OCHOBHYIO Ta0-
munty), UT-koMmrianuii (He MeHee 5), paclpOCTPaHSIONIUX MPOTPaMMHBIE MPOIYKTHI B UpKyT-
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ckoii o6iactu. KoianuecTBo OCHOBHBIX aTpHOyTOB KOMITAaHUH — HE MEHee 5.
OO0ecne4nTh MOUCK HY>KHOM HHPOPMALMK CpeacTBaMU aBTo GWIbTpa, pacmupenHoro guibrpa. Coxpa-
HUTb ONPUMEPBI I/IH(i)OpMaIII/IOHHI)IX 3arpoCoOB U pE3yJIbTAaTOB NOUCKA.
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8.2. OneHo4nble cpeAcTBA JJIs1 POMEKYTOYHOM aTTecTaluu

IIpumepHBIii IepeYeHb BONPOCOB U 3aaHUH K IK3aMeHY (3a4eTy)

1. TlpencraBnenue 06 nHPopMaTuke U HHHOPMAITMOHHBIX TEXHOJIOTHSIX, 00JACTH MPH-
MeHeHus UT B pa3nuuHbIX OTpacisx.

2. CBs3H NICUXOJOTUHA U HHPOPMATHUKH.

3. OcobeHHocTH MoucKa UH(GOpMAIMK B UH()OPMAIIHOHHO-TIOUCKOBBIX CHCTEMax u Oa-
3ax naHHbIX MHTEpHETA.

4. OcHoOBBI 0e30MacHON OpraHu3alMu PadOThl C KOMIBIOTEPHBIMH M TEXHUYECKHMHU
cpencTBaMu OOy4CHHUS.

5. T'padpuueckue ¢aitnbl: pacTpoBas rpaduka, BeKTOpHas rpadu-
Ka, popMathl rpaduieckux (HaisioB,MoIepKUBaeMbIe Opay3epaMu.

6. Pabora c TekcTaMH U JaHHBIMH.

7. bezomacHOCTh HHPOPMAITMOHHBIX TEXHOJIOTHA.

8. Bmusuue UKT Ha megarornueckue TEXHOIOTUH.

9. DneKkTpoHHBIE CPEACTBA YICOHOTO Ha3HAYCHUSI.

10. IIporpamMmMHO-MeTOAMYECKOE OOeCIeyeHHE.

11. ApxuBaTophl: HA3HAYECHHE, BUBI.

12. KomnbloTepHbIe BUPYCHI, HX KIacCU(pUKAIIHSL.

13. AHTUBUpPYCHBIEC IPOTPAMMBI, KX PA3HOBUIHOCTH.

14. KomnbloTepHble ceTu: Ha3HaueHue, kinaccudukanus. TexHomorus KIueHT-cepBep.

15. Bunasl TOKaJIbHBIX CETEN M NX OCOOEHHOCTH.

16. OcHOBHbIE KOMIIBIOTEPHBIE CETH: paboune cTaauu

17. OcHOBHBIE KOMIIBIOTEPHBIE CETH: CETEBOE 000PYIOBAHUE

18. I'moGanbHas koMmbioTepHas ceTb MuTepHeT. MH(DopMaronnsie cepBuckl MHTEpHE-
Ta.

19. Anpecauusi KOMIbIOTEPOB B CETU. JlIOMEHHAas CICTEMa UMEH.

20. ITonsarue mHbopmammonHon 6e3omacHocTr. Knaccudukarms yrpos.

JleMOHCTPAUMOHHBIH BADUAHT UTOI0OBOI0 TECTA:

1. Bxoanasi nHgopmanus B HHPOPMAILMOHHOMH cHCTeMe NPeANPHATHSI MOXKeT pac-
CMaTPHUBAThCS KaK CJeAYIOIIUH PecypcC.... (8bi0epume HYHCHBIUL OMEem)
obopymoBanue
ITOPUTM TIepepaboTKH nHpOpMaIun
CBIpbE
nepcoHain

O o0Oooo

2. HuHdopManuoHHbIH MPOAYKT MOKHO pPacCMATPUBATh KaK ....(6blOepume HYic-
HblUL 0omeem)

'] uHpOpMAIIIO HOBOT'O KaYeCTBa O COCTOSIHMHM 00BEKTa, MPOoLiecca WU SBICHUS

[]  HWCXOHHBbIE JaHHBIE O COCTOSHUU 00BEKTa

[]  mpoMexXyTOYHYIO MH(OPMALINIO, MOIYYAIOILYIOCS IPU PEILICHUH 3aaun

3. VYkaxute nH(OPMAIMOHHbIE TEXHOJOTHU 00IIero Ha3HavYeHHus (0a30BbIe) (8bi-
bepume 8apuanm u3 nPeoioNHCeHHbIX OMBEEMmoa)
TEXHOJIOTUN 00pabOTKH TEKCTOBOI MH(OpMAIIH
TEXHOJIOTHH pabOThl B UHTEIIEKTYaJIbHBIX CUCTEMAaxX
TEXHOJIOTHH 00paboTku rpaduyeckoi nHGopManuu
TEXHOJIOTMH XpaHEeHUs U TToucKa HHpopmanuu

TEXHOJIOTHUH YIIPABJICHUA MaTCPUAJIbHBIMU ITOTOKaMHU
33
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0

4.

TEXHOJIOTUH OyXTaJITepPCKOro y4yeTa

IHoaroroBuTeIbHBINA 3TalN, BBIIOJHAEMbIH MEPCOHAJIOM IPH HMCIOJb30BAHUU

HHQPOPMAIMOHHOI CHCTEMbI, BKJIYAET ONEPAUMH... (8bl0epume Sapuanm u3 npeoyodceH-
HbIX OMBEEMos)

mMEmoON® >

5.

XpaHeHHe JOKYMEHTOB B BUJE apXUBHBIX 1€
C6op ucxoaHoit unpopMaru
[TonroroBka OTUETHBIX TOKYMEHTOB
Peructparus nadopmaliiuu (3anuch) BO BXOJHBIX TOKYMEHTaX
XpaHeHue MPOMEeKyTOUHOU nH(popMaIuu
BBon ucxomnoit napopmanumn
| ACEF | BDF | BCF |

OCHOBHOM U 3aKJIIOYHMTEJIbHBIH 3TaNbl KOMNbITEPHOI 00padoTKN MH(pOpMa-

MU ¢ TOMOUIHI0 ABTOMATU3HPOBAHHOM cucTeMbl 00padoTku AaHHbIX (ACO/I) BrIKOYaeT
onepamum (8ploepume 8APUAHM U3 NPEOTONCEHHBIX OMBEMOB)

TmOOw R

6.

Pacuer nokasarenen

BBon ncxonnoi nadopmaruu

dopmupoBaHue pe3yabTHPYIOLIeH nH(popMau
AHanm3 BRIXOAHOU HH(OPMAIIUU PYKOBOJICTBOM
CoBeplIeHCTBOBaHHE aJITOPUTMA pacueTa rmoka3aTrenei

BbiBoa1 pe3ysbTaTOB B BUAE JOKYMEHTOB
| ACDE | BDE | ACF |

OnpeuennTe mocjaea0BaTe/JIbHOCTD onepaunﬁ, OCYIIECTBJIACMbBIX NMPH IMOUCKE

uHopManum B 6a3e TaHHBIX (8blOepume 6apuanm u3 NPeol0NHCEHHbLX 0OMEEN0s)

A.
B.
YCHOBUSM
C.
D.
E.

7.

KoHTposns npaBuiibHOCTH 331aHUsT HHPOPMALTMOHHOTO 3aIipoca
Bri6opka (dunasTpamnus/rpynnupoBanue) HWHPOpPMalUM, OTBEUYAIOIICH 3aJaHHBIM

BBox nnpopmannoHHoro 3amnpoca
Brinaua nnpopmanuu, oTBEYaIOLIeH 3ampocy

Pacuer mokazarenei
| CBDA | ACDE | CABD | EDFC |

Kakue npuemsbl BH3yaau3aluM JIEKTPOHHOH Ta0jMubl 00ecne4yuBAOT YyA00-

CTBO MPOCMOTPA U AHAJIN3A JaAHHBIX Ta0IULbI? (8biOepume eapuanm u3 NPeooOHCeHHbIX ONl-

6emos)

moaw>

oo

(N B A

9.

Pacuet mmokasarenei.

3akperieHue J1eBO OOKOBOM ITAKH TaOIHIIBI
Brox hopmyi.

3akperieHre BepXHeH Mankyu TaOIUIbL.

3anuBka (poHa CTPOK.
| ABC | BIE | CDE |

OcHoBHOe Ha3HaYeHUe cnpaBoYHUKOB B BJ1? (svi6epume nyoicuwiit omseem)
[MonroroBka nHpopMaIMu AJ1s1 PYKOBOJAUTEIIS.

ObecrieueHne OAHOPA30BOCTH BBOJA TAHHBIX.

COop maHHBIX T HAYUCIICHUS 3apIUIAThl COTPYAHUKAM.

O6ecneyeHue 3anuThl HHGOPMAIIHIH.

HNudopmauuonnslii 3anpoc npu padore ¢ B[ — 310? (svibepume sapuanm us

NPeoNoNCEHHBIX OMBEMOB)
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10.

Macka 1g BBoga JaHHBIX.
COBOKYITHOCTh KPUTEPHUEB IS IOUCKA 3AIHCH.
YcnoBue GpUIbTpalluy JaHHBIX.
Conepxumoe cipaBOYHUKA.
| ABD | Al | BC

PaccraBbTe 10 MOPAAKY CiaeAyloLMe cTaauu drana «Beoxa B aeiicreue» uHdop-

MauuoHHbIX cucteM (I'OCT 34.601-90):

0

I I O R

U

12.

IIpoBeneHue nmpeaBapUTENbHBIX UCIIBITAHUN
CornpoBoxieHne

OnbITHAs HKCIUTyaTaLMs

ITogroroska nepconana

[MoaroroBka o0bekTa k BHeApeHUto NC

Kaxkas cragus Boinosnsiercs nepsoit (I'OCT 34.601-90):
®opmupoanue TpedoBanuit k UC
ConpoBoxJIeHNE

C nomompbio, Kakoii KOMaHABI 00ecleunBaeTcsl pa3MellleHne Havajaa pasjeia

Ha HOBOW cTrpanuue? (6vlOepume sapuanm nymu u3 NPeOIOHCEHHbIX 0OMEenmos)

U
U
U
U

13.

Pa3smerka crpanunbl/Pa3pbiBsl/Pa3peiBbl pa3aenos/Criemyromnias cTpaHUIa
Pa3smerka crpanunbl/OpuenTanus/Anb00MHas

Pasmerka crpannibl/Pa3peiBsl/Pa3zpsiBel ctpanuty/Ctpanuia
Bceraska/llycras crpanuna

Kakas rpynna komaHa Mcnojb3yeTcsi PU onpeaeeHUH U TNepeonpeae/ieHUH

(opMaTOB 3ar010BKOB? (8bi0epume sapuanm nymu u3 nPeoioHCeHHbIX 0OMeenos)

U
U
U

14.

['maBnas /Hpudt
T'nmaBuas /Ctunu
Bcraska /Tekcer

Bo3MokHOCTH aBTOMAaTHYE€CKOro OOHOBJIEHHSI aBTOCOOMPAEMOro OrJIaABJIEHHS

(8b16epume sapuanm uz NPeOIONHCEHHLIX OMEEMO8

moawy

15.

OO0HOBIIETCS LIETTUKOM
He oOHoBnseTCS
OOHOBIIAIOTCS TOJIEKO HOMEpa CTPaHUI]
Oo6HoBnsercs wpudT M pazmep CUMBOJIOB
OOHOBIIgETCA IA0JIOH OTJIaBICHUS
| ABCB | CDE | ACE |

NudopManiuoHHO-KOMMYHUKATUBHASA QYHKIMS OOIIEHUN 3aKJII0YAETCH ... (Bbl-

bepume HYJHCHbIE 8APUAHTBL OMEEMO8)

U
U
0
0

B BOCIIPUATUN U TIOHUMaHUH JIPYroro 4eioBeKa
B JT1I000M BHJIe 0OMEHa HH(POpMAIUEH MKy YIaCTHUKAMH OOICHUS

B PETYJISIMU MTOBEJECHUS U HETIOCPEICTBEHHOM OpraHu3alii COBMECTHOM
JIEATEIIbHOCTH JIIOJIEW B IPOLIECCE UX B3aUMOJICHUCTBUSA

ITponetypa TeKymero KOHTPOJIs U MPOMEXYTOYHOM aTTecTalui 00yJaroluXcs UHBAJIH-
noB 1 i ¢ OB3 mpoBOIUTCS ¢ MCHOIB30BaHUEM (DOHIOB OLIEHOYHBIX CPEICTB, aJallTUPOBAH-
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HBIX K OrPpaHUYCHUAM HUX 3J0POBbS U BOCIIPUATHA I/IH(l)OpMaHI/II/I, B TOM YHCJIC C HCIIOJIb30BAHUEM
CIICHUAJIbHBIX TEXHUYCCKUX CPCACTB.

Pa3zpabdorunkm:
il 7,
/// * "////’/'/ s o
{ )¢ npodeccop 0O.A. Hukonaituyk
(noonucs) (3aHuMaemas OOIHCHOCMY) (unuyuanvl, pamunus)
i
e A CT. TIPENOJaBaTENb A.E. CrIkiten
(noonuce) (3anumaemas 001HCHOCMY) (uHuyuansl, hamunus)
/,7 /‘/ -
B
— 7 npodeccop A.B. Poxun

(nodnuce)” (3anumaemas OoNACHOCHIb) (unuyuanst, pamunus)

[Iporpamma paccMoTpeHa Ha 3acenannu Kadeapsl MpUKIaaHOW HHPOPMATUKH U TOKYMEH-
toBeneHusa «l14» mapra 2023 r., [Iporokon Ne 8.

W.o.3aB. kadeapoii g// A.B. Poxun

Hacmoswas npocpamma ne modcem 6vims 60cnpouszsedena Hu 6 Kakou ghopme b6e3 npeo-
8apuUmMenbHO20 NUCbMEHHO20 paspeuletus Kagheopul-paspadbomuuxa npocpammel.
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